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Associate Degree Requirements

2009-2010 CATALOG

ASSOCIATE IN ARTS DEGREE
ASSOCIATE IN SCIENCE DEGREE

The awarding of an Associate Degree is intended to
represent more than an accumulation of units. It is to sym-
bolize a successful attempt on the part of the College to
lead students through patterns of learning experiences
designed to develop individual capabilities and insights.

Among these are the ability to think and to communi-
cate clearly and effectively both orally and in writing; to
use mathematics; to understand the modes of inquiry of
the major disciplines; be aware of other cultures and
times; to achieve insights gained through experience in
thinking about ethical problems; and to develop the
capacity for self-understanding. In addition to these
accomplishments, the student shall possess sufficient
depth in some field of knowledge to contribute to lifetime
interest.

Central to an Associate Degree, General Education is
designed to introduce students to the variety of means
through which people comprehend the modern world. It
reflects the conviction of colleges that those who receive
their degrees must possess in common certain basic prin-
ciples, concepts and methodologies both unique to and
shared by the various disciplines. College educated per-
sons must be able to use this knowledge when evaluating
and appreciating the physical environment, the culture
and the society in which they live. Most importantly,
General Education should lead to better self-understand-
ing.

Graduation from Skyline College with the Associate in
Arts or Associate in Science degree requires the comple-
tion of at least 60 units, including requirements A through
F as outlined on the following pages. Substitutions and
waivers for degree requirements may be authorized by
petition to the appropriate Division Dean. An application
for the degree must be filed in the Office of Admissions
and Records within the last two semesters of attendance
(refer to calendar for the college year for deadline dates).

www.SkylineCollege.edu

INSTITUTIONAL STUDENT
LEARNING OUTCOMES

Upon completing an A.A./A.S. Degree and/or transfer
preparation, students will show evidence of ability in the
following core competency areas:

1. Critical Thinking — Demonstrate critical thinking
skills in problem solving across the disciplines and
in daily life.

2. Effective Communication — Communicate and
comprehend effectively.

3. Citizenship - Use knowledge acquired from
coursework and campus resources to be ethically
responsible, culturally proficient citizens, informed
and involved in civic affairs locally, nationally, and
globally.

4. Information and Computer Technology Literacy
— Demonstrate skills central to information and
computer technology literacy.

5. Lifelong Wellness — Demonstrate an understand-
ing of lifelong wellness through physical fitness and/
or personal development.

GRADUATION REQUIREMENTS
STUDENT CATALOG RIGHTS

Graduation requirements are listed in the Catalog. A
student remaining in continuous attendance at Canada
College, College of San Mateo, or Skyline College may,
for graduation, elect to meet the requirements in effect at
the college from which the student will graduate, either at
the time the student began attendance or any subsequent
year of continuous enroliment.

For the purpose of this policy, “continuous enroliment”
means attendance through at least the fourth week of
instruction in either the fall or spring semester in each cal-
endar year. Absence to attend another accredited college
or university shall not be considered an interruption in
attendance if the absence does not exceed one year.
Catalog rights cannot supersede any State or Federal reg-
ulation or requirement in effect at the time of graduation.



TRANSFER OF CREDIT AND
GRADUATION AND/OR
CERTIFICATE PROGRAM
REQUIREMENTS

FOR STUDENTS WHO TRANSFER AMONG THE DIS-
TRICT’S COLLEGES OR OTHER COLLEGES OR UNI-
VERSITIES OUTSIDE THE DISTRICT

The San Mateo County Community College District
Board of Trustees has adopted Board Policy 6.26, which
provides for reciprocity of course credit among the Dis-
trict’s three colleges for purposes of meeting graduation
requirements.

A. Students may transfer from one College within the
District to another without penalty, although differ-
ences in curriculum offerings among the Colleges
may exist.

B. Individual courses students have taken at a particu-
lar College within the District that satisfy an area in
the general education pattern, elective, statutory,
and/or specific area requirements at one District
College shall be accepted by the other District
Colleges as satisfying those same requirements.

C. Students who have completed an entire General
Education pattern, electives, residency, compe-
tency, statutory and specific area requirements, at
one District College shall be determined to have
completely fulfilled all area requirements for gradu-
ation or certificate programs at any of the District
Colleges. Upon transferring to another District
College, students shall be required to complete only
those courses applicable toward their major for the
Associate Degree or Certificate Program.

D. District students who transfer to another College
within the District shall receive full transfer credit for
instruction completed in their major field but, in
order to graduate, they shall be expected to meet
the major-field graduation requirements established
by the College to which they have transferred.

E. Students who have taken course work at more than
one of the District’s Colleges shall ordinarily be rec-
ommended for graduation by the College in which
they have taken the majority of their course work.
Students who have completed the majority of their
course work at a college outside the District must
complete a minimum of 12 units and a minimum of
50% of the total units required for the major at one
or more the District Colleges in order to be recom-
mended for graduation with the Associate Degree
or completion of a Certificate Program.

CERTIFICATE REQUIREMENTS

Fifty (50) percent of the total units required for the
Certificate must be completed at Skyline College. Units
earned to meet certificate requirements may be applied
toward the 60 units required for an AA or AS degree and
may also satisfy the major requirement for an Associate’s
Degree.

ASSOCIATE DEGREE
REQUIREMENTS

A. RESIDENCE REQUIREMENT
A minimum of 12 units must be completed in residence
at Skyline College.

B. SCHOLARSHIP REQUIREMENT

1. A minimum 2.00 is required in all degree-applicable
coursework.

2. All coursework transferred into SMCCCD, except
non-degree applicable and upper division courses,
will be evaluated to meet graduation requirements
and will become part of the overall GPA.

3. Foreign transcript coursework, except non-degree
applicable and upper division coursework, will be
evaluated to meet graduation requirements

4. The GPA from courses taken in SMCCCD and those
courses from outside SMCCCD will be used in the
calculation for graduation. Honors and Phi Theta
Kappa are calculated and recorded at each college.

Rationale:

1. There is an interest in maximizing the degree audit
system, by entering all coursework that a student
has taken at other institutions that may be used to
meet graduation requirements. Entering all course-
work will enable students and counselors to
develop “what if” scenarios for meeting graduation
requirements for different majors. The former rec-
ommendation only allowed for “picking and choos-
ing” courses from incoming transcripts to meet spe-
cific requirements.

2. These modifications, as well as the manner in which
Banner can record the information regarding the
course title and institution where taken, will enable
us to begin to enter incoming coursework into the
degree audit system.

2009-2010 CATALOG
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Notes:
1. Overall and District GPA become synonymous.

2. When attaching attributes to incoming coursework
for purposes of CSU-GE Breadth and IGETC, the
use of courses with “D” grades will be used in
accordance with CSU-GE Breadth policies.

3. The subcommittee agreed that these modifications
should be implemented on a pilot basis, only with
those students with incoming coursework who have
met with counselors and wish to obtain degrees/
certificates from SMCCCD. This will alleviate previ-
ous concerns raised that Admissions staff would be
required to enter all coursework for all students who
submit transcripts to SMCCCD, regardless of their
educational goal.

C. MAJOR REQUIREMENT

Any student pursuing an Associate Degree must
declare a major field of study. The major is comprised of
specific courses within a discipline or related discipline as
specified by the appropriate division. Skyline offers both
Associate in Arts and Associate in Science Degrees.
Associate in Arts degrees are awarded in the fields of
social science, humanities and other related curricula.
Associate in Science degrees are awarded in the fields of
biological or physical sciences and most occupational
curricula.

A list of all Skyline Associate degree and Certificate
programs, including the courses and units needed for
each major, can be found in this catalog under “Associate
Degree and Certificate Programs.” A minimum of 18 units
must be completed in a major. Some majors require the
completion of more than 18 semester units.

In addition to completing the course and unit require-
ments for the major, a student must:

e Have an overall grade point average of 2.00 in the
major. Some majors require a grade of “C” or better
in each course.

e Complete a minimum of fifty percent (50%) of the
units required for the major at Skyline College.

www.SkylineCollege.edu

Additional Associate Degrees and Certificates

A student may earn multiple Associate Degrees and
Certificates from Skyline College. Each state-approved
degree or certificate (12 or more units) will be posted to
the student’s academic record and the student will
receive diplomas for each degree earned. For additional
degrees, any course used to meet the prescribed gradu-
ation requirement may count toward more than one
degree. Courses used for one major may be used to meet
requirements for additional majors. Courses used to meet
the general education, competency and specific area
requirements for the first degree may be used to fulfill
these requirements for additional degrees, provided that
the student has maintained “continuous enrollment” (See
Associate Degree Requirements, Student Catalog Rights).
If a break in enrollment has occurred, a student must
comply with the competency, general education, specific
area and major requirements in effect at the time the
student resumes attendance or those in effect in subse-
quent years of the student’s enrollment. For additional
certificates, courses may be used more than once to meet
major requirements.

D. BASIC COMPETENCY REQUIREMENTS
Competency requirements exist for the areas of Read-
ing, Writing, and Mathematics. Students must demon-
strate competency according to the following in each of
the areas in order to be eligible for the AA or AS degree.
Note: Satisfactory completion is defined as a grade of
C or better.

1. READING
a. Satisfactory completion of English 100 or English
105 or equivalent, or higher.

2. WRITING
a. Satisfactory completion of English 100 or English
105 or equivalent, or higher.

3. MATHEMATICS/QUANTITATIVE REASONING

a. Eligibility for Math 130, 150, 200, 201 or 241 or
higher as determined by a Skyline College
approved placement test; or

b. Satisfactory completion of Math 120 or equiva-
lent, or higher; or

c. Satisfactory completion of any course having at
least Math 120 (Intermediate Algebra) as a pre-
requisite.



E. SPECIFIC AREA REQUIREMENTS

1. AMERICAN HISTORY AND INSTITUTIONS - One
course of 3 units from Group A and either Group B1
or Group B2 for a total of 6 units. One course
may be applied to the General Education require-
ment in Social Sciences. Note: Group B2 completes
the U.S. History, Constitution & American Ideals
requirement for students who have satisfied only the
U.S. History part of the requirement at another insti-
tution, including California community colleges or
CSU'’s. Students who have received credit for PLSC
210 or PLSC 301 may not receive credit for PLSC
200; students who have received credit for PLSC
200 may not receive credit for PLSC 210 or PLSC
301.

a. U.S. History & U.S. Government:
History 108, 201, 202, 235, 244
Political Science 210

b1. State & Local Government:
History 240, 310
Political Science 301

b2. U.S. Government/State & Local Government:
Political Science 200

2. ENGLISH - Two courses (minimum of 6 units). One
of these courses may be the English course which
fulfills the General Education “Language and
Rationality” requirement. Courses that may be used
to satisfy the English requirements are:

English 100, or 105, 110, 161, 165, 836, or 846

English for Speakers of Other Languages 400

Film 440

Journalism 120

Literature 101, 111, 113, 151, 225, 251, 265, 266,
267, 370, 373, 432

Reading 420

Speech 100, 120, 140, 150

3. PHYSICAL EDUCATION - Two activity courses in
Physical Education are required; however, this
requirement may be waived or modified for students
in the following categories
a. Graduates of accredited community colleges,

other colleges, or universities.

b. Veterans with one or more years of service who
have submitted a DD214.

c. Persons who successfully petition the Dean of
Physical Education, Dance and Athletics for a
medical waiver or modification based on being
restricted or unable to successfully complete any
of the curricular offerings as certified by a
licensed physician due to a medical condition.

Note: The following courses offered through the
Physical Education, Dance and Athletics division are
not activity based and therefore may not be used to
satisfy the Physical Education requirement: DANC
440; PE. 105, 152, 203, 211, 212, 213, 214, 270 and
301; and REC. 100.

4. ETHNIC AND CULTURAL DIVERSITY REQUIRE-
MENT - Students must complete a total of 3 units
from either group listed below. The course may be
applied to General Education requirements.

Group a. General
Business 221
Early Childhood Education 214, 272, 273
Family & Consumer Sciences 119, 213
Fashion 119
History 235, 240
Speech 150
Sociology 141, 201

Group b. Area Studies
Anthropology 110, 125, 150, 155, 165,
170, 180, 360
Art 105, 120
Business 226
English 104, 166
History 104, 106, 244, 335, 420, 430, 432,
435, 444, 453
Interior Design 120
Literature 116, 166, 251, 265, 266, 267,
370, 373
Music 240, 250, 420
Philosophy 300, 320
Political Science 320, 330, 335
Psychology 268
Social Science 150
Sociology 142, 341, 432
Spanish 161, 162

F. GENERAL EDUCATION REQUIREMENTS

General Education is the part of an educational pro-
gram that introduces students to areas of study that
develop breadth of outlook and contribute to balanced
development. This general education is complementary
to, but different in emphasis from, the specialized educa-
tion received for a job, a profession, or from focusing on
a particular field of study. The purpose of the program in
General Education is to assist students in moving toward
the following goals:

e Developing critical and constructive thinking for
problem solving and value discrimination.

¢ Understanding their relationship to their biological,
physical, and cultural environment.

www.SkylineCollege.edu
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¢ Understanding the creative activity of others and par-
ticipating to some extent in creative activity.

¢ Using basic mechanical, mathematical, and commu-
nication skills to solve everyday problems, under-
stand ideas of others, and express ideas effectively.

¢ Developing a code for personal and civic life as a
responsible citizen in a democracy.

¢ Maintaining good mental and physical health and
social adjustment.

History 100, 101, 104, 106, 109, 203, 335,430, 432,
435, 444, 453, 461, 462, 463, 464,

Humanities 106, 115, 116, 117

Interior Design 110, 120, 310

ltalian 103, 111, *112, *121, *122

Japanese 111, *112, 115

Literature *101, *111, *113, *116, *151, 166, 191, *225,
*251, *265, *266, *267, *370, *373, *416,
*432

Music 100, 110, 111, 115, 144, 202, 204, 240, 250,

Requirements 275, 301, 350, 470, 475

A minimum of 18 units with a minimum of 3 units each Philosophy 100, 160, 175, 195, 240, 280, 300, 312,
in Sections 1, 2, 3, 4a, and 4b. Balance of course work 320
may be taken from any section (1 through 5). Political Science 280, 335

2009-2010 CATALOG

Note: Courses preceded by an asterisk (*) have
prerequisites.

1. NATURAL SCIENCES
Students fulfilling Associate degree requirements
only may select Natural Science course(s) from
Group a or b. Students fulfilling GE requirements for
transfer must select two courses from the list, at
least one of which must be selected from Group b.

Group a. Anthropology 125
Astronomy 100
Biology 130, 140, 145, 150, 170, 365
Electronics 110
Environmental Science and Technology
100
Geology 100, 105, *180
Oceanography 100

Group b. Laboratory Courses
Biology 101, 110, 111, 171, 215, *230, *240,
250, *260,
Chemistry 112, *210, *220, *234 & *237,
*235 & *238, *410
Geology 210, *220
Physics *210, *220, *250, *260, *270
Note: Chemistry courses listed must be completed in
pairs as indicated to fulfill laboratory requirement.

2. HUMANITIES

American Sign Language 111, *112, *121, *122

Arabic 111, *112, *121, *122

Art 101, 102, 105, 107, 115, 120, 130, 201, 204, 207,
208, 214, 221, 231, 301, 350, 351, 354, 355,
405, 408, 411

Chinese 111, *112, 115, *121, *122, *130

Eary Childhood Education 191

English 104, *110, *161, *162, 166

Family & Consumer Sciences 113, 119, 150

Fashion 113, 119, 150

Filipino 110, *111, *112, *120, *121, *122

Film 370, 375, 380, 440, 450

www.SkylineCollege.edu

Social Science 140

Sociology 432

Spanish 101, 103, 110, 111, *112, *120, *121, *122,
*130, *140, *161, *162, 220

Speech 111

Note:

History 335 and Political Science 335 are the same
course.

Philosophy 280 and Political Science 280 are the same
course.

3. SOCIAL SCIENCES
Administration of Justice 100
Anthropology 110, 125, 150, 155, 165, 170, 180, 360
Business 100, 101, 200, 201, 210
Early Childhood Education 201, 212, 214
Economics 100, *102, 111, 310
Education 100
Family & Consumer Sciences 212, 213, 392
Geography 110, 150
Health Science 150
History 108, 201, 202, 203, 235, 240, 244, 248,
300, 310, 420, 444
Journalism 110
Philosophy 280
Political Science 115, 130, 150, 200, 210, 280, 301,
315, 320, 330
Psychology 100, 110, 200, 201, 268, 300, *301, 390,
410
Social Science 150
Sociology 100, 105, 110, 141, 142, 160, 201, 341, 432

Note:

Early Childhood Education 201 and Psychology 201
are the same course.

Early Childhood Education 212 and Family &
Consumer Sciences 212 are the same course.

Early Childhood Education 214 and Family &
Consumer Sciences 213 are the same course.



Philosophy 280 and Political Science 280 are the
same course.

Psychology 110 and Sociology 110 are the same
course.

4. LANGUAGE AND RATIONALITY
A minimum of 2 courses, one from Group a. and
one from Group b., must be selected to satisfy the
General Education Requirement.

Group a. English Composition
English *100, *105, *110, *836, *846
English for Speakers of Other Languages
*400
Journalism *120

Group b. Communication and Analytical Thinking
Accounting *100, *121, *131
Business 103, *115, *120, *1283, 400, *401
Computer Science 118, 155, *156, *190,

*250, *252, *284, *286,

*355, *356, *357, *378

English *165
Mathematics *115, *120, *122, *123, *130,
*150, *153, *200, *201, *222,
*241, *242, *251, *252, *253,

Physical Education 105, 152, *211, *212, *213,
*214, 270, 301
Team Sports 100 to 201
Varsity 100 to 380
Reading *425
Recreation Education 100
Student Government 115

Note: Courses preceded by an asterisk (*) have pre-
requisites.

G. SATISFACTION OF GRADUATION REQUIREMENTS
BY EXAMINATION
Some of the course requirements for the AA or AS
Degree may be satisfied by examination and/or military
service credit in accordance with regulations established
by the college.

CHANGES IN STATE REGULATIONS GOVERNING
COMMUNITY COLLEGES

The state of California has legislated a series of
reforms designed to strengthen the community colleges.
One of these reforms was a comprehensive review of
standards for instruction in each course and classification
of each course as applicable to the Associate Degree.
Classes that do not count as units for the Associate

*270, *275 Degree are noted in the college catalog following the
Philosophy 103, *109, 200 course description. A course that does not count as units
Psychology *171 will have the following statement at the end of the course

Reading *420, *836

Speech 100, 120, *127, 130, 140, 150, 160

5. PERSONAL DEVELOPMENT

description: (Units do not count toward the Associate
Degree.)
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Up to 3 units of course work in Section 5 may be
applied towards completion of General Education
Requirements, or students may select an additional
3 units of General Education from areas 1-4 above.
Note: If using Catalog rights from Fall 2007 or ear-
lier, students with a major in Liberal Arts must com-
plete a minimum of 3 units in Personal Development
to meet major requirements.
Business 107, 109, 520
Career and Life Planning 100, 111, 132, 135, 136,
137, 139, 140, 410, 650

Computer Applications & Office Technology 110
Counseling 100, 104, 105, 106, 107, 108
Family & Consumer Sciences 310, 313, 320, 392
Gerontology 101
Health Science 100, 130, 150
Library 100, 110
Physical Education

Adaptive Physical Education 348-359

Combatives 101 to 405

Dance 101 to 450

Fitness 106 to 400

Individual 101 to 255

2009-2010 CATALOG www.SkylineCollege.edu 81
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Associate Degree and Certificate Programs

DEGREE AND CERTIFICATE

PROGRAMS AT SKYLINE

Program Degree Certificate Program Degree Certificate
Accounting A.S. . Cosmetology A.S. .
Accounting Computer Specialist ° Cosmetician/Esthetician .
Administration of Justice AA. ° Manicuring .
Allied Health Science A.S. Dance AA.
Pharmacy Technician o Early Childhood Education A.S. o
Art A.A. Emergency Medical Technology .
Automotive Technology A.S. o English AA.
Automotive Technician A.S. Family & Consumer Sciences A.S. o
Toyota Technical Education Fashion Merchandising A.S. o
Network A.S. . General Merchandising A.S. .
Biotechnology A.S. Image Consulting A.S. °
Entry Level Biotechnology Interdisciplinary Studies AA.
Manufacturing . International Studies AA.
Business Journalism A.A. °
Administrative Assistant A.S. . Mathematics AA.
Business Administration A.S. . Music AA.
Business Information Systems A.S. o Natural Science A.S.
Computer Information Specialist  A.S. o Paralegal, Legal Assistant AA. o
General Supervision o Physical Education AA.
International Logistics Psychology AA.
Customs Broker o Respiratory Therapy A.S.
Ocean Freight Forwarding U Spanish AA.
Air Freight Forwarding . Speech Communication AA.
International Trade A.S. . Surgical Technology A.S. °
Asian Business Practices . Central Service Technology/
International Business . Sterile Processing .
Import and Export U Telecommunications & Network
Legal Aspects of International Information Technology A.S. .
Business o Linux/Unix o
Legal Administrative Assistant A.S. U Network Engineering A.S. o
Marketing A.S. o Networking o
Medical Transcriptionist A.S. . PC Configuration & Repair .
Medical Billing and Coding U Wiring & Installation .
Medical Office Assistant .
Office Assistant A.S. .
Office Information Systems A.S. .
Retail Management A.S. .
Web Developer A.S. °

2009-2010 CATALOG
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ASSOCIATE DEGREE AND
CERTIFICATE PROGRAMS

Following are courses of study leading to college-
approved majors in AA or AS degree and certificate pro-
grams. Not all courses in all majors are offered each
semester. Many courses listed in these programs will
transfer to four-year colleges or universities in satisfaction
of lower division requirements; however, an Associate
degree does not necessarily complete all lower division
requirements for transfer. For specific courses students
should confer with their counselors or contact the college
to which they intend to transfer.

CERTIFICATES

Skyline College offers three types of certificates. A
Certificate of Achievement (generally 12 to 30 units) is
awarded in certain occupational fields upon satisfactory
completion (minimum 2.0 grade point average) of a spe-
cific course of study in a state-approved program.
Certificates of Achievement are posted to a student’s
transcript. A Certificate of Specialization (generally 12 to
17.5 units) is awarded in certain occupational fields upon
satisfactory completion (minimum 2.0 grade point aver-
age) of a specific course of study in a locally-approved
program. Certificates of Specialization are not posted
to a student’s transcript. A Skills or Career Certificate
(fewer than 12 units) is awarded upon successful comple-
tion of designated courses in a specific occupational field.
Skills and Career Certificates are not posted to a student’s
transcript.

Units earned to meet certificate requirements may be
applied toward the 60 units required for an AA or AS
degree and may also satisfy the major requirement for an
Associate’s Degree. Fifty (50) percent of the total units
required for the Certificate must be completed at Skyline
College.

Certificate requirements for an individual student shall
be those listed in the Skyline College Catalog at the time
the student’s studies begin. Those requirements may be
followed throughout the student’s course of study as long
as the student remains in continuous enrollment. For the
purposes of this requirement, continuous enrollment is
defined as enrollment in at least one semester each cal-
endar year. If a break in attendance occurs before the
certificate is earned, the certificate requirements shall
become those listed in the College Catalog which is cur-
rent at the time the student’s studies are resumed.

A student may earn multiple Certificates from Skyline
College. Each Certificate of Achievement will be posted to
the student’s academic record and the student will receive
a Certificate of Achievement, Certificate of Specialization,
Skills Certificate or Career Certificate for each certificate
earned. Courses used to meet requirements for one cer-
tificate may be used to meet requirements for additional
certificates.

2009-2010 CATALOG

Graduation Requirements for AA or AS Degree in
Career Programs

Units
American History & Institutions. .. ................ 6
English. . ... .o 6
Major . .. 18
General Education. . ......... ... ... .. .. 18
Physical Education ..................... 2 courses
Basic Competency in English and Mathematics
Total units 60

Note: See Associate Degree Requirements section for
specific details.

ACCOUNTING

The certificate or Associate degree in Accounting pre-
pares students for a variety of positions in the accounting
field. Many students find part-time employment in the
accounting field after completing the first accounting
courses in the program and continue to work while fulfill-
ing program requirements.

Because lower division accounting courses are
required for all business administration degree programs,
accounting courses provide an important foundation for
students who plan to transfer to a four-year bachelor’s
degree program.

Note to students intending to transfer to schools
of business or four-year colleges and universities: See
your counselor for special course requirements that may
not be listed below. Management courses do not transfer
to UC.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
ACCOUNTING

Required Core Courses Units
ACTG 100 Accounting Procedures. .. ............. 3
ACTG 121 Financial Accounting . . ................ 4
ACTG 131 Managerial Accounting .. .............. 4
ACTG 194 QuickBooks Proor .. ................. 1

ACTG 197 Computerized Accounting. . ......... 15
CAQT 225 Spreadsheets I: Excel .. ............... 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
Plus a minimum of 7 units from the following:
ACTG 103 TenKey Skills . . .. ...t 0.5
ACTG 171 Federal Income Tax . . . ................ 3
ACTG 172 Business Income Taxes. ... ............ 3
ACTG 196 Intermediate QuickBooks &

QuickBooks Pro . ......... .. 1.0
ACTG 198 Adv. Computerized Accounting

with Peachtree. . .. ... .. ... . ... ... .. ... 1.5
BUS. 100 Introduction to Business. ... ............ 3
BUS. 103 Intro to Business Information Systems. . . . . 3
BUS. 120 Mathematical Analysis for Business. ... ... 3
BUS. 123 Statistics . ... .. ... ... 3

www.SkylineCollege.edu
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BUS. 150 Small Business Management............ 3
BUS. 201 BusinessLaw . ....................... 3
BUS. 205 Business Ethics . ..................... 3
BUS. 401 Business Communications. . ............ 3
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential. . . . 1
ENGL 110 Composition, Literature, and Critical Thinking
or

ENGL 165 Critical Thinking & Advanced Compositions
or

PHIL 109 Critical Thinking and Writing. . .......... 3
ECON 100 Principles of Macroeconomics .......... 3
ECON 102 Principles of Microeconomics. .......... 3

SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication or

SPCH 150 Intercultural Communication .......... 3
TOTAL REQUIRED UNITS IN MAJOR AREA ... 22-22.5
Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
Note: Minimum C grade required in all courses applied to
the major.

ACCOUNTING CERTIFICATE

Required Courses Units
ACTG 100 Accounting Procedures. . .............. 3
ACTG 121 Financial Accounting . ................. 4
ACTG 131 Managerial Accounting ................ 4
ACTG 194 QuickBooks Proor ................... 1

ACTG 197 Computerized Accounting. . ......... 1.5
CAQT 225 Spreadsheets I: Excel . ................ 1
CAOT 226 Spreadsheets Il: Excel. .. .............. 2
Plus a minimum of 7 units from the following:
ACTG 103 TenKey Skills . . ... ...t 0.5
ACTG 171 Federal Income Tax . . . ... oo vivvn .. 3
ACTG 172 Business Income Taxes . ............... 3
ACTG 196 Intermediate QuickBooks &

QuickBooks Pro . .......... ... . ... ... 1.0
ACTG 198 Adv. Computerized Accounting

with Peachtree. . ... ......... ... ... ... .. .. 1.5
BUS. 100 Introduction to Business. . .............. 3
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 120 Mathematical Analysis for Business. . .. ... 3
BUS. 123 Statistics . ... ....... .. o 3
BUS. 150 Small Business Management............ 3
BUS. 201 BusinessLaw .. ........... ..., 3
BUS. 205 Business Ethics . ..................... 3
BUS. 401 Business Communications.............. 3
CAQOT 230 Database Applications I: Access ........ 1
CAOT 231 Database Applications II: Access ... ..... 2

CAOT 301 Maximizing Your Employment Potential. . . . 1
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ENGL 110 Composition, Literature, and Critical Thinking
or

ENGL 165 Critical Thinking & Advanced Compositions
or

PHIL 109 Critical Thinking and Writing............ 3
ECON 100 Principles of Macroeconomics .......... 3
ECON 102 Principles of Microeconomics. .......... 3

SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication or

SPCH 150 Intercultural Communication .......... 3
TOTALREQUIRED UNITS ................. 22-22.5
Note: Minimum C grade required in all courses applied to
the major.

ACCOUNTING COMPUTER SPECIALIST

CERTIFICATE
Required Courses Units
ACTG 100 Accounting Procedures. ... ............ 3
ACTG 103 Ten-Key Skills . . ... ... ... 0.5
ACTG 194 Quick Books Proor. . ................. 1
ACTG 197 Computerized Accounting. .......... 15
CAQT 104 Intro to Computers with Windows | .. . .. 15
CAQT 225 Spreadsheets l: Excel . ................ 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAOQOT 301 Maximizing Your Employment Potential . .. 1
TOTALREQUIREDUNITS . ................. 10-10.5

Note: Minimum C grade required in all courses applied to
the major.

ADMINISTRATION OF JUSTICE

The Administration of Justice program seeks to pre-
pare students for careers in law enforcement and legal
studies. The courses in Skyline’s program lead to transfer
programs at four-year colleges and universities.

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
ADMINISTRATION OF JUSTICE

Required Core Courses Units
ADMJ 100 Intro to Administration of Justice ........ 3
ADMJ 102 Principles & Procedures of Justice ...... 3
ADMJ 104 Concepts of Criminal Law.............. 3
ADMJ 106 Legal Aspects of Evidence . ............ 3
ADMJ 108 Community Relations . ................ 3
ADMJ 110 Police Report Writing .. ................ 3
Plus a selection of 9 units from the following:

ADMJ 120 Criminal Investigation . ................ 3
ADMJ 123 Concepts of Enforcement Principles. . . . .. 3
ADMJ 125 Juvenile Procedures . ................. 3
ADMJ 135 Narcotics & Special Investigations . ... ... 3
ADMJ 180 Criminal Identification ................. 3
ADMJ 205 Judicial Process in California . .......... 3
ADMJ 665 Selected Topics in Admin. of Justice. .. .5-2
ADMJ 670 Criminal Justice Internship . ... ........ 1-4
LEGL 252 Princ. of Civil & Admin. Process ......... 3



TOTAL REQUIRED UNITS IN MAJOR AREA .. .. ... 27
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

ADMINISTRATION OF JUSTICE CERTIFICATE

Required Courses Units
ADMJ 100 Intro to Administration of Justice ........ 3
ADMJ 102 Principles & Procedures of Justice ...... 3
ADMJ 104 Concepts of Criminal Law. ............. 3
ADMJ 106 Legal Aspects of Evidence ............. 3
ADMJ 108 Community Relations ................. 3
ADMJ 110 Police Report Writing .. ................ 3
Plus a selection of 9 units from the following:

ADMJ 120 Criminal Investigation ................. 3
ADMJ 123 Concepts of Enforcement Principles. . . . .. 3
ADMJ 125 Juvenile Procedures . ................. 3
ADMJ 135 Narcotics & Special Investigations . . ... .. 3
ADMJ 180 Criminal Identification . ................ 3
ADMJ 205 Judicial Process in California . .......... 3
ADMJ 665 Selected Topics in Admin. of Justice .. .5-2
ADMJ 670 Criminal Justice Internship. . .......... 1-4
LEGL 252 Principles of Civil & Admin. Process . .. ... 3
TOTALREQUIRED UNITS. ......... .o i a 27

ALLIED HEALTH

Careers in Allied Health professions are among the
fastest growing in Northern California. The Associate in
Science Degree with a major in Allied Health provides
foundation courses necessary for health careers and for
transfer programs to four-year colleges and universities.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
ALLIED HEALTH SCIENCE

Required Core Courses Units
BIOL 240 General Microbiology . ................. 4
BIOL 250 Human Anatomy . ..................... 4
BIOL 260 Intro to Physiology . ................... 5
CHEM 410 Chemistry for Health Sciences or. . ... ... 4

CHEM 210 General Chemistry I................. 5
Plus a selection of at least 3 units from the following:
BIOL 110 Principles of Biology .. ................. 4
BIOL 180 Human Biology . . ..................... 3
BIOL 215 Organismal Biology: Core | .. ............ 5
BIOL 230 Intro to Cell Biology: Core Il . ............ 5
CHEM 220 General Chemistry Il. . ................ 5
FCS 310 Nutrition . ...... ... it 3
HSCI 420 EKG Technology . .. . .. ..ot 3
HSCI 435 Pharmacy Technician Training .......... 1
HSCI 436 Pharmacy Technician Training -

Clinical Externship. .. ....... ... ... ... .. .... 15
PHYS 210 General Physics |..................... 4

TOTAL REQUIRED UNITS IN MAJOR AREA .... 20-21
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

PHARMACY TECHNICIAN CERTIFICATE

Required Courses Units
HSCI 435 Pharmacy Technician Training. . .. ....... 1
HSCI 436 Pharmacy Technician Training -

Clinical Externship.......... ... ... ... ... .... 15
TOTALREQUIREDUNITS .................... 12.5
ART
ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN ART
Required Core Courses Units
Select 6 units from the following:

ART 101 History of Art I . . ... ... ... o oLt 3
ART 102 History of Art Il . . ... ... ... ... .. ... 3
ART 105 Art of Asia & the Near East. . . . ........... 3
ART 107 Artof OurTimes. . .. ... ... . .. 3
ART 120 Art of the Americas . ................... 3
Select 4 to 6 units from the following:

ART 201 Form & Composition . ................ 2-3
ART 204 Drawing l. ... ..o 2-3
ART 301 Designl.. ...t 2-3
Select 4 to 6 units from the following:

ART 221 Painting |. .......... ... ... ... ... .... 2-3
ART 351 Black & White Photography | . .......... 2-3
ART 405 Sculpture I .. ... ... .o i 2-3
ART 411 Ceramics | .. ... ... .. ... . ... 2-3

Plus a selection of 4 to 6 units in any other

Art courses.

TOTAL REQUIRED UNITS IN MAJOR AREA. . . .. 18-24
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

AUTOMOTIVE TECHNOLOGY

The College’s Automotive Technology program is cer-
tified by the National Automotive Technicians Education
Foundation (NATEF) of the National Institute for Automo-
tive Service Excellence (ASE). The program is conducted
in a well-equipped facility with a large fleet of late model
domestic and import vehicles. Automobile manufacturers
provide substantial support for the program.

Students can pursue a certificate or degree in Auto-
motive Technology or a specialty degree or certificate in
Japanese Automotive Technology. A strong partnership
with Toyota Motor Sales, U.S.A., Inc. provides many
opportunities for students enrolled in these programs. The
College also provides numerous classes to update the
knowledge and skills of practicing technicians.

www.SkylineCollege.edu
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ADMISSION PROCEDURES AND REQUIREMENTS

The high student demand for occupational/technical
training in the automotive trade necessitates that Skyline
College develop a selection procedure that will allow fair
and equitable opportunity for all students seeking admis-
sion to this program. Preference will be given to students
who are residents of the San Mateo County Community
College District. Students applying from outside the
District will only be accepted on a space-available basis.
Applicants will be informed of the status of their applica-
tions within six weeks of the application deadline.

Applications must be received by April 15 for the fall
semester and by November 1 for the spring semester. All
documents must be sent to the Office of Admissions
and Records. Applications received after the deadline will
be assigned the next available number on a waiting list
according to the date received. Applicants are responsi-
ble for submitting the following:

1. Completed Automotive Technology Program
Application.

2. Completed Skyline College application.

3. Documented proof of prior experience. All statements
must be substantiated by attached documents of verifi-
cation (a transcript or letter from employer). Such docu-
mentation may come from one or more of the following:
a. One semester of AUTO 710 at Skyline College (or
equivalent from another community college) with a
grade of “B” or better. (Submit a copy of your final
grade report with your application or a letter from
your instructor.)
or

b. One year of high school automotive training with a
grade of “B” or better (verified by official transcript).
Also, a letter of recommendation from an automo-
tive instructor or Tech Prep Certificate of Credit
would be important considerations.
or

c. One year of ROP automotive training with a grade of
“B” or better or equivalent training. (Certificate and
letter from instructor must be submitted with appli-
cation.)
or

d. One year of full-time related work experience with
accompanying letter of verification from employer
specifying employment dates and duties.

4. All students must meet the math proficiency require-
ments in one of the following ways:

a. Satisfactory completion of the placement test by
scoring on the Skyline Placement Test at a pre-
algebra level. (Submit a copy of the Math Placement
Test results with the application.)
or

b. Completion of three units of MATH 811 or MATH
805/806, or equivalent with a grade of “C” or better.
(Submit a copy of the college transcript with the
application.)

www.SkylineCollege.edu

5. All students and must meet the English proficiency
requirement by:

a. Eligibility for ENGL 836, 100, 105 or ESOL 400 and
READ 836 or 420, on the Skyline College English
Placement Test or qualifying course work. (Submit a
copy of your English Placement Test results or final
grade report from your qualifying course work with
the application.)
or

b. Completion of ENGL 826 with a grade of “C” or bet-
ter and READ 826 with a grade of “B” or better.
(Submit a copy of your final grade report with the
application.)

6. Applicants who attended high school in the preceding
two years are required to have attained a grade point
average of 2.0 or higher during the last two years of
high school. (Submit a copy of your high school tran-
script with the application.)

7. Pre-enrollment interview with the Skyline College
Automotive counselor.
Note: Minimum requirements may be lowered at the dis-
cretion of the selection committee depending on the num-
ber of available seats and the number of applicants.
Once the applicant has completed items 1 through 7
and met all criteria for admission to the program, he/she
will receive the next available number on the admission
waiting list to be admitted to the program as opportunities
occur. The waiting list will be in effect for the semester in
which the applicant is applying. Students who are not
accepted may resubmit their application if they wish to be
considered for admission to any subsequent semester.
For further information on the Automotive Program,
please call 738-4438.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN

AUTOMOTIVE TECHNOLOGY

Required Core Courses Units

AUTO 713 Automotive Electricity & Electronics or... 15
AUTO 730 Japanese Basic Electricaland. . ....... 8
AUTO 728 Toyota Advanced Electrical . .......... 7

Plus a selection of 30 units from the following:

AUTO 716 Automotive Cooling/Heating & Air Cond. .. 5
AUTO 721 Automotive Steering, Suspension & Brakes 15
AUTO 734 Automotive Engine Diagnosis & Repair. .. 15
AUTO 735 Automotive Transmissions & Drive Trains

Diagnosis & Repair. . ....... ... ... o 15
AUTO 751 Automotive Engine Performance ....... 15
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 45

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).



AUTOMOTIVE TECHNOLOGY CERTIFICATE
PROGRAMS

Automotive Electricity/Electronics

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 713 Automotive Electricity/Electronics . . . . ... 15
TOTALREQUIRED UNITS ......... ... . ... ... 19

Automotive Cooling/Heating & Air Conditioning
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 716 Automotive Cooling/Heating &

Air Conditioning . . . ... .. 5
TOTALREQUIRED UNITS ......... ... oo, 9

Automotive Chassis Technology

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 721 Automotive Steering, Suspension & Brakes 15
TOTALREQUIRED UNITS ......... ... ..., 19

Automotive Engines Technology

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 734 Automotive Engine Diagnosis & Repair. .. 15
TOTALREQUIRED UNITS . .................... 19

Automotive Drive Train Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 735 Auto Transmissions & Drive Trains

Diagnosis & Repair. ... .......... oo, 15
TOTALREQUIRED UNITS ..................... 19

Automotive Engine Performance Technology

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 751 Automotive Engine Performance. . ... ... 15
TOTALREQUIRED UNITS ..................... 19

Automotive Advanced Engine Performance
Technology

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 752 Advanced Engine Performance. ........ 15
TOTALREQUIRED UNITS . .................... 19

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
AUTOMOTIVE TECHNICIAN

Required Core Courses Units
AUTO 758/858 Automotive Computer Controls . . . . .. 3
AUTO 771/846 Automotive Electrical Il ............ 2
AUTO 773/840 Automotive Electrical I .. ............ 3
AUTO 777/832 Automatic Transmissions I.......... 3
AUTO 786/860 Automotive Air Conditioning | .. ... .. 2
AUTO 790/850 Automotive Brakes | .............. 2
AUTO 792/853 Automotive Chassis |.............. 3
Plus a selection of 22 units from the following:

AUTO 718/818 Clean AirCar Il . ................. 25
AUTO 739/839 OBD Il Evaporative Emission Systems1.5
AUTO 754/854 High Performance Engines | ........ 3
AUTO 755/855 High Performance Engines l. . ....... 3
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AUTO 761/861 Automotive Brakes Il ............. 1.5
AUTO 764/864 Emissions Control Systems 1. ...... 15
AUTO 765/865 Ignition Systems | ............... 1.5
AUTO 768/868 On-Board Diagnostics Il ............ 3
AUTO 769/822 Head & Valve Service .............. 2
AUTO 772/842 Clean AirCar |l .................. 3.5
AUTO 775/848 Oscilloscopes and Exhaust

Gas Analyzers. . ... 15
AUTO 776/830 Drive Lines and Differentials ......... 2
AUTO 778/878 Manual Transmissions | ............ 2
AUTO 779/823 Block Service . . . ................. 2
AUTO 781/881 Electrical Il .. ................... 3
AUTO 787/887 Automatic Transmissions Il ......... 3
AUTO 791/852 Automotive Chassis Il .............. 2
AUTO 793/893 Engine Performance. . ............. 3
TOTAL REQUIRED UNITS IN MAJOR AREA .. ..... 40

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
TOYOTA TECHNICAL EDUCATION NETWORK

Required Core Courses Units
AUTO 713 Automotive Electricity & Electronics or ... 15

AUTO 730 Japanese Basic Electricaland. ........ 8

AUTO 728 Toyota Advanced Electrical . .......... 7
Plus a selection of 25 units from the following:
AUTO 706 Toyota Engines. .. .................. 6.5
AUTO 707 Toyota Transmissions. . .............. 8.5
AUTO 725 Toyota Brakes & Chassis.............. 1
AUTO 727 Toyota Air Conditioning. ............... 4
AUTO 729 Toyota Engine Performance ......... 14.5
TOTAL REQUIRED UNITS IN MAJOR AREA . ...... 40

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

TOYOTA TECHNICAL EDUCATION NETWORK
CERTIFICATE PROGRAMS

Toyota Engine and Drive Train Technology
AUTO 706 Toyota Engines. .. .................. 6.5
AUTO 707 Toyota Transmissions. . .............. 8.5

Toyota Brake, Chassis and Air Conditioning
Technology

AUTO 725 Toyota Brakes & Chassis.............. 1
AUTO 727 Toyota Air Conditioning. .. ............. 4
Toyota Electrical Technology

AUTO 730 Japanese Basic Electrical . . ............ 8
AUTO 728 Toyota Advanced Electrical. .. .......... 7

Toyota Engine Performance Technology
AUTO 729 Toyota Engine Performance . ......... 14.5

www.SkylineCollege.edu
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BIOTECHNOLOGY

The Biotechnology Industry is experiencing an increas-
ing need for trained technicians. Numerous opportunities
for employment are available to graduates of programs
like Skyline’s. Students receive hands-on training in biol-
ogy and chemistry and master a variety of skills essential
to the field of biotechnology.

Biotech technicians perform experiments and assays,
manufacture products, or assist with research. Key tasks
include testing procedures, material processing, equip-
ment maintenance, inventory control and data collection
and evaluation. Technicians also observe and document
safe practices, quality assurance, record keeping and
compliance with government regulations.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
BIOTECHNOLOGY

Required Core Courses Units
BIOL 215 Organismal Biology: Core | .. ............ 5
BIOL 230 Intro to Cell Biology: Core Il . . ........... 5
BIOL 240 General Microbiology .. ................ 4
CHEM 234 Organic Chemistry | . ................. 3
CHEM 235 Organic Chemistry Il. ................. 3
CHEM 237 Organic Chemistry Lab l............... 2
CHEM 238 Organic Chemistry Lab l............... 2
TOTAL REQUIRED UNITS IN MAJOR AREA . ... ... 24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

ENTRY LEVEL BIOTECHNOLOGY MANUFACTURING
CERTIFICATE

Required Course Units
BIOL 415 Introduction to Biotechnology

Manufacturing. . ....... ..o 9
TOTALREQUIRED UNITS . ... ... 9

BUSINESS

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
ADMINISTRATIVE ASSISTANT

Administrative Assistant, Executive Secretary, Secre-
tary, and Professional Secretary are the career goals of
students who enroll in this program. Students acquire
basic skills in keyboarding, oral and written communica-
tions, filing, and business procedures and practices. The
most popular computer applications packages are used
to train students in word processing, spreadsheets, and
desktop publishing. Internet topics such as email, search-
ing, and HTML are included.

Students complete this program by developing skills in
organizational management, decision making, and human
relations and are prepared to compete as professionals in
the business world.

www.SkylineCollege.edu

Required Core Courses

BUS. 401 Business Communications.............. 3
CAQOT 214 Word Processing I: Word. . ............. 1
CAQOT 215 Word Processing Il: Word . ............. 2
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAQOT 230 Database Applications I: Access ........ 1
CAOT 400 Internet | . ....... ... i, 1.5
CAQOT 403 HTML & Web Authoring Applications | ... 1.5
SPCH 120 Interpersonal Communication. . ......... 3
Plus a minimum of 8 units from the following:

ACTG 100 Accounting Procedures. .. ............. 3
ACTG 103 TenKey Skills . . ... ....... ... ... ... 0.5
ACTG 194 Introduction to QuickBooks. . ........... 1
BUS. 101 Human Relationsat Work . .. .. .......... 3
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 BusinessMath .................... 1.5-3
BUS. 670 Business Work Experience. . ............ 1
CAQOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 104 Intro to Computers with Windows | .. . .. 15
CAQT 105 Intro to Computers with Windows Il . .. ... 1
CAOT 200 Introduction to MS Office Suite. . ........ 2
CAOT 201 Integration of MS Office Applications.. . . .. 1
CAOQOT 221 Desktop Publishing: Microsoft Publisher . 1.5
CAQT 222 Business Presentations |............... 1
CAQT 223 Business Presentations Il . ............. 1
CAQT 227 Spreadsheets lll: Excel ............... 15
CAQT 231 Database Applications Il: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 404 HTML & Web Authoring Applications Il .. 1.5
TOTAL REQUIRED UNITS IN MAJOR AREA . ... ... 24
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

ADMINISTRATIVE ASSISTANT CERTIFICATE

Required Courses Units
BUS. 400 Business English. . .................... 3
BUS. 401 Business Communications.............. 3
CAQOT 214 Word Processing I: Word. . ............. 1
CAQOT 215 Word Processing Il: Word .............. 2
CAQT 225 Spreadsheets l: Excel . ................ 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAOT 400 Internet | . ....... ..., 1.5
CAQOT 403 HTML & Web Authoring Applications | ... 1.5
SPCH 120 Interpersonal Communication. . ......... 3



Plus a minimum of 5 units from the following:

ACTG 100 Accounting Procedures. . .............. 3
ACTG 103 TenKey Skills . . ......... ... .. .. .. 0.5
ACTG 194 Introduction to QuickBooks. . ........... 1
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 Business Math .................... 1.5-3
BUS. 670 Business Work Experience.............. 1
CAQT 101 Computer Keyboarding Skill Building. ... 1.5
CAOT 104 Intro to Computers with Windows | . . . .. 15
CAOT 105 Intro to Computers with Windowsl Il . . .. .. 1
CAQT 200 Introduction to MS Office Suite. . ........ 2
CAOT 201 Integration of MS Office Applications.. . . .. 1
CAOT 221 Desktop Publishing: Microsoft Publisher . 1.5
CAOT 222 Business Presentations |............... 1
CAOT 223 Business Presentations Il .............. 1
CAQT 227 Spreadsheets lll: Excel ............... 1.5
CAQT 231 Database Applications Il: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 404 HTML & Web Authoring Applications Il .. 1.5
TOTALREQUIRED UNITS ..................... 24

ASSOCIATE IN SCIENCE DEGREE WITH MAJOR IN
BUSINESS ADMINISTRATION

The Business Administration Associate degree or cer-
tificate provides the foundation for students planning to
transfer to a four-year college or university and includes
core requirements in accounting, economics, and infor-
mation systems.

Required Core Courses Units
ACTG 121 Financial Accounting . ................. 4
ACTG 131 Managerial Accounting ................ 4
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 120 Math Analysis for Businessor ........... 3

MATH 241 Applied Calculus | or

MATH 251 Calculus with Analytic Geometry Il .. ... 5
BUS. 123 Statisticsor ............. .. ... .. ... 3

MATH 200 Probability & Statistics. . ............. 4
BUS. 201 BusinessLaw . .. ......... .. ... ... 3
ECON 100 Princ. of Macroeconomics ............. 3
ECON 102 Princ. of Microeconomics.............. 3
Plus a minimum of 6 units from the following:
ACTG 172 Business Income Taxes . ............... 3
BUS. 101 Human Relationsat Work . ... ........... 3
BUS. 111 Crash Course to Success in

Onlinelearning ..........c.uiiiiiiiiennnnnn.. 1
BUS. 150 Small Business Management............ 3
BUS. 153 Planning a Business Startup ........... 2-3
BUS. 200 Intro to International Business ........... 3
BUS. 205 Business Ethics ...................... 3
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 225 Foundations of Global E-Commerce. . . .. 1.5
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BUS. 226 Global Business Negotiation .......... 15
BUS. 227 Global Business Contracts ............ 1.5
BUS. 230 Intro to International Marketing . ........ 1.5
BUS. 240 International Logistics & Transportation .. 1.5
BUS. 241 Doing Business inAsia................ 1.5
BUS. 242 Doing Business in Europe .. ........... 1.5
BUS. 243 Legal Environment of

International Business. . .......... ... .. ... .. 1.5
BUS. 244 Doing Business in Latin America. ... .... 1.5
BUS. 245 Intro to Customs Brokerage ........... 15
BUS. 246 Doing BusinessinChina ............... 3
BUS. 248 Asian Management Systems ............ 3
BUS. 249 Intro to International Logistics

for Customs Brokers & Freight Forwarders. . .. .. .. 3

BUS. 258 Customs Broker Services and Regulations . 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... ..o e 3
BUS. 262 Intro to International Forwarding
& Cargo Transportation . ...................... 3

BUS. 263 U.S. Export & Destination
Country Import Requirements; Foreign Collections . 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 279 Import/Export Management. . .......... 1.5
BUS. 290 Introduction to Marketing Strategy . . . ... 1.5
BUS. 291 Marketing Tactics. ................... 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 15
BUS. 352 Introduction to Insurance . . . ............ 1
BUS. 353 Property & Liability Insurance Principles ... 3
BUS. 401 Business Communications. . ............ 3
BUS. 468 Asia in the World Today. . ............... 3
BUS. 520 North San Mateo County

Leadership Forum............. ... ... ... .... 15
CAQT 225 Spreadsheets I: Excel ................ 1
CAQT 226 Spreadsheets ll: Excel. . . .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAQOT 301 Maximizing Your Employment Potential. . . . 1
PSYC 300 Social Psychology . . .................. 3
R.E. 100 Real Estate Principles. . ................. 3

SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication or

SPCH 150 Intercultural Communication .......... 3
TOTAL REQUIRED UNITS IN MAJOR AREA. . . .. 32-35
Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
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BUSINESS ADMINISTRATION CERTIFICATE

Required Courses Units
ACTG 121 Financial Accounting . . ................ 4
ACTG 131 Managerial Accounting . ............... 4
BUS. 103 Intro to Business Information Systems .... 3
BUS. 120 Math Analysis for Businessor . .......... 3

MATH 241 Applied Calculus | or

MATH 251 Calculus with Analytic Geometry Il . . ... 5
BUS. 123 Statisticsor ........... ... ... ... . ... 3

MATH 200 Probability & Statistics. . ............. 4
BUS. 201 BusinessLaw ... .......... ... ... ..., 3
ECON 100 Princ. of Macroeconomics . ............ 3
ECON 102 Princ. of Microeconomics.............. 3
Plus a minimum of 3 units from the following:
ACTG 172 Business Income Taxes ................ 3
BUS. 101 Human Relations at Work . . .. ........... 3
BUS. 111 Crash Course to Success in

Onlinelearning . ........cccviiiiiiiinnn... 1
BUS. 150 Small Business Management............ 3
BUS. 153 Planning a Business Startup ........... 2-3
BUS. 200 Intro to International Business . .......... 3
BUS. 205 Business Ethics . ..................... 3
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 225 Foundations of Global E-Commerce. . . .. 1.5
BUS. 226 Global Business Negotiation .......... 15
BUS. 227 Global Business Contracts ............ 15
BUS. 230 Intro to International Marketing . . ....... 15
BUS. 240 International Logistics & Transportation .. 1.5
BUS. 241 Doing Business inAsia. . .............. 1.5
BUS. 242 Doing Business in Europe ............. 1.5
BUS. 243 Legal Environment of International

Business ...... ... .. 15
BUS. 244 Doing Business in Latin America. ... .... 15
BUS. 245 Intro to Customs Brokerage ........... 1.5
BUS. 246 Doing Business in China ............... 3
BUS. 248 Asian Management Systems ............ 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... 3
BUS. 262 Intro to International Forwarding

& Cargo Transportation .. ..................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections ........ 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 279 Import/Export Management. ........... 15
BUS. 290 Introduction to Marketing Strategy . . .. .. 15
BUS. 291 Marketing Tactics. ... ................ 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 15
BUS. 352 Introduction to Insurance . ... ........... 1

BUS. 353 Property & Liability Insurance Principles ... 3

www.SkylineCollege.edu

BUS. 401 Business Communications.............. 3
BUS. 468 Asia in the World Today. .. .............. 3
BUS. 520 North San Mateo County

Leadership Forum............. ... . ... .o... 1.5
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAQOT 230 Database Applications I: Access ........ 1
CAOT 231 Database Applications Il: Access ... ..... 2
CAOT 301 Maximizing Your Employment Potential. . . . 1
PSYC 300 Social Psychology . . .................. 3
R.E. 100 Real Estate Principles. . ................. 3

SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication or

SPCH 150 Intercultural Communication . ......... 3
TOTALREQUIRED UNITS .................. 29-32

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
BUSINESS INFORMATION SYSTEMS

The Business Information Systems Program combines
marketable computer skills with economics, statistics,
accounting, and business practices. This program is
designed for the person who will assume the leadership
for information systems in a small-to-medium sized
business and will provide support to system and work-
stations users.

Required Core Courses Units
ACTG 121 Financial Accounting . .. ............... 4
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 401 Business Communications. . ............ 3
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
COMP 155 Computer Programming Visual BASIC. ... 3
Electives from Group A. . ... ... .. i 6
Electives from GroupB ............... ... .. .... 3
Group A - Select 6 units from the following:
ACTG 131 Managerial Accounting.............. 4 or

ECON 102 Princ. of Microeconomics ............ 3
BUS. 100 Introduction to Business or

ECON 100 Princ. of Macroeconomics. . .......... 3
BUS. 101 Human Relations at Work . ... ........... 3
BUS. 120 Math Analysis for Business. . ............ 3
BUS. 123 Statistics . . . ... ... ... 3
BUS. 150 Small Business Management............ 3
Group B - Select 3 units from the following:
CAOT 105 Intro to Computers with Windows Il . . . . .. 1
CAOT 214 Word Processing I: Word .............. 1
CAOT 215 Word Processing Il: Word .. ............ 2
CAOT 301 Maximizing Your Employment Potential. . . . 1
CAOT 400 Internet | ....... ... ... oo, 15



CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5

CAQT 480 Network Fundamentals (LAN)........... 3
CAOT 490 Technical Overview of the Internet . .. .. .. 3
COMP 156 Intermediate Programming in Visual BASIC or
COMP 190 Intro to Programmingin C ........... 3
COOP 670 Vocational Co-opEd ................. 1
TCOM 100 Survey of Telecommunications. . ........ 3
TOTAL REQUIRED UNITS IN MAJOR AREA .. ..... 28

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

BUSINESS INFORMATION SYSTEMS CERTIFICATE

Required Courses Units
ACTG 121 Financial Accounting . . ................ 4
BUS. 103 Intro to Business Information Systems .... 3
BUS. 401 Business Communications. ............. 3
CAOT 225 Spreadsheets I: Excel ................. 1
CAQT 226 Spreadsheets ll: Excel. . . .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
COMP 155 Computer Programming Visual BASIC. ... 3
Electives from Group A. ... ... .. i 6
Electives from GroupB ........................ 3
Group A - Select 6 units from the following:
ACTG 131 Managerial Accounting. .. ........... 4 or

ECON 102 Princ. of Microeconomics............. 3
BUS. 100 Introduction to Business or

ECON 100 Princ. of Macroeconomics. . .......... 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 120 Math Analysis for Business. . ............ 3
BUS. 123 Statistics . .. . ........ . 3
BUS. 150 Small Business Management............ 3
Group B - Select 3 units from the following:
CAQT 105 Intro to Computers with Windows Il .. . ... 1
CAOQOT 214 Word Processing I: Word .. ............ 1
CAOT 215 Word Processing Il: Word ... ........... 2
CAOT 301 Maximizing Your Employment Potential. . . . 1
CAOT 400 Internet | .. ... ... .. ... 15

CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5

CAOT 480 Network Fundamentals (LAN ........... 3
CAOT 490 Technical Overview of the Internet . .. .. .. 3
COMP 156 Intermediate Programming in Visual BASIC or
COMP 190 Intro to Programmingin C ........... 3
COOP 670 Vocational Co-opEd ................. 1
TCOM 100 Survey of Telecommunications. . ........ 3
TOTALREQUIRED UNITS. ...... ... oot 28

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
COMPUTER INFORMATION SPECIALIST

This program is designed for the student seeking a
career that requires exceptional computer skills. Career
opportunities range from data entry operators to com-
puter information specialists. The program gives students
experience with the most popular computer software
application packages, covers the basics of the Internet,
and includes a comprehensive review of English for today’s
business environment.

This career is excellent for a detailed-oriented person
with good keyboarding skills and an interest in computer
software applications.

Required Core Courses Units
BUS. 400 Business English. .. ................... 3
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 201 Integration of MS Office Applications .... 1
CAOQOT 214 Word Processing I: Word .. ............ 1
CAOT 222 Business Presentations |............... 1
CAOT 225 Spreadsheets I: Excel ................. 1
CAQT 230 Database Applications I: Access ........ 1
CAOT 400 Internet | ... .. ... ... 15
Plus a minimum of 7 units from the following:

ACTG 103 TenKey Skills . . .................... 0.5
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 BusinessMath .................... 1.5-3
BUS. 401 Business Communications. ............. 3
BUS. 670 Business Work Experience. ............. 1
CAQOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 105 Intro to Computers with Windows Il .. . ... 1
CAOT 200 Introduction to MS Office Suite. . ........ 2
CAOT 215 Word Processing Il: Word .. ............ 2
CAOT 221 Desktop Publishing: Microsoft Publisher . 1.5
CAOT 226 Spreadsheets Il: Excel. .. .............. 2
CAQT 227 Spreadsheets lll: Excel ............... 1.5
CAOT 231 Database Applications II: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5

CAOT 416 Adobe InDesign Essentials .. ........ 1.5-3
CAQT 480 Network Fundamentals (LAN ........... 3
TOTAL REQUIRED UNITS IN MAJORAREA . ....... 18

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
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COMPUTER INFORMATION SPECIALIST
CERTIFICATE

Required Courses Units
BUS. 400 Business English. . .................... 3
CAQT 104 Intro to Computers with Windows | . . . .. 15
CAOT 201 Integration of MS Office Applications .... 1
CAOT 214 Word Processing I: Word .............. 1
CAOT 222 Business Presentations |............... 1
CAOT 225 Spreadsheets |: Excel ................. 1
CAOT 230 Database Applications |: Access ........ 1
CAOT 400 Internet | . ... ... ... . o, 15
Plus a minimum of 7 units from the following:

ACTG 103 TenKey Skills . . ... ....... ... ... 0.5
BUS. 103 Intro to Business Information Systems .... 3
BUS. 115 BusinessMath .................... 1.5-3
BUS. 401 Business Communications.............. 3
BUS. 670 Business Work Experience. ............. 1
CAOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 105 Into to Computers with Windows Il. ... ... 1
CAOT 200 Introduction to MS Office Suite. . ........ 2
CAQOT 215 Word Processing Il: Word .............. 2
CAOT 221 Desktop Publishing:

Microsoft Publisher . . . ...................... 15
CAOT 226 Spreadsheets Il: Excel. .. .............. 2
CAQOT 227 Spreadsheets lll: Excel ............... 1.5
CAOT 231 Database Applications II: Access ... ..... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5

CAOT 416 Adobe InDesign Essentials .. ........ 1.5-3
CAQOT 480 Network Fundamentals (LAN ........... 3
TOTALREQUIRED UNITS . .. ... .ot 18

GENERAL SUPERVISION CERTIFICATE

Skyline’s General Supervision program provides the
fundamental business background and the practical
knowledge necessary for a successful supervisor and
motivator of people. Students study business law, man-
agement principles, communications, and supervisory
techniques. They also gain an appreciation of computer
applications and can select from a variety of courses
including marketing, accounting, international trade, and
small business development.

Required Courses Units
BUS. 100 Intro to Business or

BUS. 200 Intro to International Business .......... 3
BUS. 101 Human Relationsat Work ............... 3
BUS. 103 Intro to Business Information Systems or. .. 3

CAOT 104 Intro to Computers with Windows | . ... 1.5
BUS. 201 BusinessLaw. ........................ 3
BUS. 401 Business Communications .............. 3
SPCH 150 Intercultural Communication ............ 3
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Plus a section of 6 units from the following:

ACTG 100 Accounting Procedures . ............... 3
ACTG 194 Intro to QuickBooks Proor ............. 1

ACTG 197 Computerized Accounting ........... 15
BUS. 107 Dealing with Difficult People ............. 1
BUS. 115 BusinessMath ... .................. 1.5-3
BUS. 150 Small Business Management. . ........... 3
BUS. 181 Personal Power & Leadership........... 1.5
BUS. 183 Building High Performing Teams. ........ 15
BUS. 230 Intro to International Marketing. .. ....... 15
BUS. 279 Import/Export Management .. .......... 1.5
BUS. 290 Introduction to Marketing Strategy . . .. .. 15
BUS. 291 Marketing Tactics. . .. ................ 15
CAOT 214 Word Processing l: Word . .............. 1
CAQOT 215 Word Processing Il: Word . . . ............ 2
CAQT 225 Spreadsheets I: Excel. ................. 1
CAQOT 226 Spreadsheets ll: Excel ................. 2
CAQOT 230 Database Applications |: Access . ........ 1
CAQOT 231 Database Applications Il: Access......... 2
BUS. 670 Business Work Experienceor .......... 1-2

COOP 670 Vocational Cooperative Education . ... 1-2
TOTALREQUIRED UNITS . ................. 22.5-24

INTERNATIONAL LOGISTICS
CUSTOMS BROKER CERTIFICATE

At the completion of this program, students will be pre-
pared for an entry level or junior customs broker position
within a Customs Brokerage firm. The student will be able
to apply basic concepts, components and terminology to
international trade, cargo transportation and supply chain
logistics; comprehend the services of a customs broker
and how these services interrelate with other businesses
and government agencies involved in the import process;
evaluate products for U.S. customs admissibility, tariff
classification and entry value; and describe customs
enforcement methods.

Required Courses

BUS. 249 Intro to International Logistics for
Customs Brokers & Freight Forwarders .......... 3

BUS. 258 Customs Broker Services and Regulations . 3

BUS. 261 Customs Admissibility, Classification, Value &

Entry ..o e 3

TOTALREQUIRED UNITS . ... ... 9

Units



OCEAN FREIGHT FORWARDING CERTIFICATE

At the completion of this program, students will be pre-
pared for an entry level or junior freight forwarder position
within the offices of an International Freight Forwarder.
The student will be able to apply basic concepts and ter-
minology needed to understand and perform basic freight
forwarding services, perform entry-level operational tasks
related to international forwarding, avoid U.S. export and
destination country import violations, assure that proper
procedure is applied to foreign collections, explain to a
shipper intermodal shipping service alternatives, and per-
form entry-level ocean forwarding and NVOCC opera-
tional tasks.

Required Courses Units
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3
BUS. 262 Intro to International Forwarding

& Cargo Transportation .. ..................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections .. ...... 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
TOTALREQUIRED UNITS . ... ... . i 12

AIR FREIGHT FORWARDING CERTIFICATE

At the completion of this program, students will be pre-
pared for an entry level or junior freight forwarder position
within the offices of an International Freight Forwarder.
The student will be able to apply basic concepts and ter-
minology needed to understand and perform basic freight
forwarding services, perform entry-level operational tasks
related to international forwarding, avoid U.S. export and
destination country import violations, assure that proper
procedure is applied to foreign collections, explain air
shipment service alternatives and the terms and condi-
tions of an air waybill to a shipper, and perform entry-level
air forwarding and consolidation operational tasks.

Required Courses Units
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3
BUS. 262 Intro to International Forwarding

& Cargo Transportation .. ..................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections .. ...... 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
TOTALREQUIRED UNITS . ... ... it 12

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
INTERNATIONAL TRADE

International Trade involves activities related to the
global exchange of goods and services to satisfy needs.
These activities include acquiring, developing and man-
aging physical, financial, and human resources. Skyline’s
program prepares students for many exciting careers in
the global business environment.

Required Core Courses Units
BUS. 200 Intro to International Business . .......... 3
BUS. 210 International Finance ................. 15
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 230 Intro to International Marketing . . ....... 1.5
BUS. 243 Legal Environment of International

Business .......... .. 1.5
BUS. 226 Global Business Negotiations . ......... 1.5
BUS. 279 Import/Export Management. . .......... 1.5
Plus a selection of 6 units from the following:
BUS. 100 Introto Business. ... ........ccocve... 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 103 Business Information Systems . .......... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 111 Crash Course to Success in

OnlinelLearning . ........coiiiiiiinnn. 1
BUS. 120 Math Analysis for Business. . ............ 3
BUS. 205 Business Ethics ...................... 3
BUS. 225 Foundations of Global E-Commerce. . ... 15
BUS. 226 Global Business Negotiation .......... 15
BUS. 227 Global Business Contracts ............ 1.5
BUS. 240 International Logistics and Transportation 1.5
BUS. 241 Doing BusinessinAsia. . .............. 1.5
BUS. 242 Doing Business in Europe .. ........... 1.5
BUS. 244 Doing Business in Latin America. ... .... 1.5
BUS. 245 Introduction to Customs Brokerage . . ... 15
BUS. 246 Doing Business in China ............... 3
BUS. 248 Asian Management Systems ............ 3
BUS. 249 Intro to International Logistics

for Customs Brokers & Freight Forwarders. . .. .. .. 3
BUS. 258 Customs Broker Services and

Regulations .......... ... . . i 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... 3
BUS. 262 Intro to International Forwarding

& Cargo Transportation .. ..................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections .. ...... 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 290 Introduction to Marketing Strategy . . . ... 15
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BUS. 291 Marketing Tactics. ... ................ 15
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 15
BUS. 401 Business Communication............... 3
BUS. 468 Asia inthe World Today. . ............... 3
BUS. 670 Internship in International Trade . ... .... 1-4
CHIN 115 Business Chinese . ... ................. 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

INTERNATIONAL TRADE CERTIFICATE

Required Courses Units
BUS. 200 Intro to International Business ........... 3
BUS. 210 International Finance ................. 15
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 230 Intro to International Marketing .. ....... 15
BUS. 243 Legal Environment of International

Business ...... ... .. 15
BUS. 226 Global Business Negotiations . ......... 1.5
BUS. 279 Import/Export Management. . .......... 15
Plus a selection of 6 units from the following:
BUS. 100 Intro to Business. . .................... 3
BUS. 101 Human Relationsat Work . ... ........... 3
BUS. 103 Business Information Systems .. ......... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 111 Crash Course to Success in Online Learning 1
BUS. 120 Math Analysis for Business. ............. 3
BUS. 205 Business Ethics . ..................... 3
BUS. 225 Foundations of Global E-Commerce. . . .. 1.5
BUS. 226 Global Business Negotiation .......... 1.5
BUS. 227 Global Business Contracts ............ 15
BUS. 240 International Logistics and Transportation 1.5
BUS. 241 Doing Business inAsia. . .............. 15
BUS. 242 Doing Business in Europe ............. 15
BUS. 244 Doing Business in Latin America........ 1.5
BUS. 245 Introduction to Customs Brokerage . .. .. 1.5
BUS. 246 Doing Business inChina ............... 3
BUS. 248 Asian Management Systems ............ 3
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3
BUS. 258 Customs Broker Services and

Regulations . .......... ... .. i 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... ... 3
BUS. 262 Intro to International Forwarding

& Cargo Transportation .. ..................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections . ... .... 3
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BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 290 Introduction to Marketing Strategy ...... 15
BUS. 291 Marketing Tactics. ... ................ 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 1.5
BUS. 401 Business Communication. .............. 3
BUS. 468 Asia in the World Today. .. .............. 3
BUS. 670 Internship in International Trade . ... .. .. 1-4
CHIN 115 Business Chinese . . . .................. 3
TOTALREQUIRED UNITS ... ... ..o a s 18
INTERNATIONAL BUSINESS CERTIFICATE
Required Courses Units
BUS. 200 Intro to International Business .. ......... 3
BUS. 221 Intercultural Business Communications. .. 1.5
BUS. 210 International Finance ................. 15
BUS. 230 Intro to International Marketing . ........ 1.5
BUS. 243 Legal Environment of International

Business ...... ... .. 15

Plus a selection of 3 units from the following:
BUS. 100 Introto Business. . .................... 3
BUS. 101 Human Relations at Work . .. . ........... 3
BUS. 103 Business Information Systems .. ......... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. . ........ 1
BUS. 111 Crash Course to Success in

OnlineLearning. . ..., 1
BUS. 225 Foundations of Global E-Business . . .. .. 1.5
BUS. 226 Global Business Negotiations . ......... 1.5
BUS. 227 Global Business Contracts ............ 15
BUS. 240 International Logistics and

Transportation. . ........... ... 1.5
BUS. 241 Doing Business inAsia. . .............. 1.5
BUS. 242 Doing Business in Europe ............. 15
BUS. 244 Doing Business in Latin America. ... .... 15
BUS. 245 Introduction to Customs Brokerage . .. .. 1.5
BUS. 249 Intro to International Logistics

for Customs Brokers & Freight Forwarders. .. ... .. 3

BUS. 258 Customs Broker Services and Regulations . 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... ..o 3
BUS. 290 Introduction to Marketing Strategy . . .. .. 1.5
BUS. 291 Marketing Tactics. ... ................ 15
BUS. 292 Introduction to Marketing Promotions. ... 15
BUS. 293 Internet Marketing Strategies. .......... 15
BUS. 670 Internship in International Trade . ... .... 1-4
TOTALREQUIRED UNITS .. ...t 12



IMPORT & EXPORT CERTIFICATE

Required Courses Units
BUS. 200 Intro to International Business . .......... 3
BUS. 221 Intercultural Business Communication ... 1.5

BUS. 240 International Logistics and Transportation 1.5
BUS. 243 Legal Environment of International

Business ...... ... .. 1.5

BUS. 279 Import/Export Management. . .......... 15
Plus a selection of 3 units from the following:
BUS. 100 Intro to Business. ... ... 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 103 Business Information Systems .. ......... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 111 Crash Course to Success in Online

Learning . ...... .ot e 1
BUS. 120 Math Analysis for Business. .. ........... 3
BUS. 225 Foundations of Global E-Business . . .. .. 15
BUS. 226 Global Business Negotiations .. ........ 15
BUS. 227 Global Business Contracts ............ 15
BUS. 230 Intro to International Marketing .. ....... 1.5
BUS. 241 Doing Business inAsia. . .............. 1.5
BUS. 242 Doing Business in Europe ............. 1.5
BUS. 244 Doing Business in Latin America. ... .... 15
BUS. 245 Introduction to Customs Brokerage . . ... 15
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3

BUS. 258 Customs Broker Services and Regulations . 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry .. ... 3
BUS. 262 Intro to International Forwarding &

Cargo Transportation. ............ ..., 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections .. ...... 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 290 Introduction to Marketing Strategy . . . ... 15
BUS. 291 Marketing Tactics . .. . ................ 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 1.5
BUS. 670 Internship in International Trade . ... .... 1-4
TOTALREQUIRED UNITS. . ...... ... ... . oo.t. 12

LEGAL ASPECTS OF INTERNATIONAL BUSINESS
CERTIFICATE

Required Courses Units
BUS. 200 Intro to International Business ........... 3
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 226 Global Business Negotiations .. ........ 15
BUS. 227 Global Business Contracts ............ 1.5
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BUS. 243 Legal Environment of International
Business ....... ... ... 1.5

Plus a selection of 3 units from the following:

BUS. 100 Introto Business. .. ................... 3
BUS. 101 Human Relationsat Work . ... ........... 3
BUS. 103 Business Information Systems .. ......... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 111 Crash Course to Success in Online

Learning . ...... .ot 1
BUS. 120 Math Analysis for Business. . ............ 3
BUS. 225 Foundations of Global E-Business ... ... 15
BUS. 230 Intro to International Marketing . . ....... 1.5
BUS. 240 International Logistics and

Transportation. . . .......... ... .. .. 15
BUS. 241 Doing BusinessinAsia. . .............. 1.5
BUS. 242 Doing Business in Europe .. ........... 1.5
BUS. 244 Doing Business in Latin America........ 1.5
BUS. 245 Introduction to Customs Brokerage . . ... 1.5
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3
BUS. 258 Customs Broker Services and

Regulations .. ......... .. 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry .. .. ... 3
BUS. 262 Intro to International Forwarding &

Cargo Transportation. .. ...................... 3
BUS. 263 U.S. Export & Destination Country

Import Requirements; Foreign Collections .. ...... 3
BUS. 267 Ocean Forwarder & NVOCC

Regulation, Operations & Work-Flow ............ 3
BUS. 268 Air Forwarder Operations & Work-Flow . ... 3
BUS. 279 Import & Export Management .. ........ 1.5
BUS. 290 Introduction to Marketing Strategy .. . ... 1.5
BUS. 291 Marketing Tactics . ... ................ 15
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 1.5
BUS. 670 Internship in International Trade .. ... ... 1-4
TOTALREQUIREDUNITS . ........ ... e .. 12
ASIAN BUSINESS PRACTICES CERTIFICATE
Required Courses Units
BUS. 200 Intro to International Business . .......... 3
BUS. 221 Intercultural Business Communication ... 1.5
BUS. 241 Doing BusinessinAsia. . .............. 1.5
BUS. 248 Asian Management Systems ............ 3
Plus a selection of 3 units from the following:
BUS. 100 Introto Business. . .................... 3
BUS. 101 Human RelationsatWork . . ............. 3
BUS. 103 Business Information Systems . .......... 3
BUS. 210 International Finance ................. 1.5
BUS. 225 Foundations of Global E-Business .. . ... 15

www.SkylineCollege.edu

o
m
@
-
m
m
wn
~
(]
m
)
-
.l
g
>
-
m
wn




n
(FF]
-
<
o
L.
-
o
(FF]
o
~
n
Ll
Ll
o
()
(FF]
a

2009-2010 CATALOG

BUS. 226 Global Business Negotiations .. ........ 1.5
BUS. 227 Global Business Contracts ............ 15
BUS. 230 Intro to International Marketing . ........ 1.5
BUS. 240 International Logistics and

Transportation. . ..., 1.5
BUS. 242 Doing Business in Europe ............. 15
BUS. 243 Legal Environment of International

Business . ..... ... .. 15
BUS. 244 Doing Business in Latin America. ... .... 15
BUS. 245 Introduction to Customs Brokerage . . . .. 15

BUS. 246 Doing BusinessinChina .. ...............
BUS. 249 Intro to International Logistics for

Customs Brokers & Freight Forwarders .......... 3
BUS. 258 Customs Broker Services and

Regulations ......... ... ... . . i 3
BUS. 261 Customs Admissibility, Classification,

Value &Entry . ... e 3
BUS. 279 Import/Export Management. . .......... 15
BUS. 290 Introduction to Marketing Strategy . . . ... 1.5
BUS. 291 Marketing Tactics. .. ................. 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 15
BUS. 670 Internship in International Trade .. ... ... 1-4
BUS. 680SB Study Abroad in China. .............. 3
TOTALREQUIRED UNITS ... ... .o e 12

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
LEGAL ADMINISTRATIVE ASSISTANT

This can be one of the most dynamic careers in the
administrative field. This program is designed to develop
the skills and knowledge associated with the practice of
law. Career opportunities are available with small and
large legal firms, legal departments of large corporations,
and government agencies dealing with the legal system.

Students develop an understanding of typical civil and
administrative procedures and learn about case docket-
ing and calendaring management. Students also learn
how to use the Internet for legal research, prepare corre-
spondence, and legal documents including California
Judicial Council forms. Organizational and communica-
tions skills are developed along with competency with
legal terminology and drafting of legal documents.

Required Core Courses Units
BUS. 401 Business Communications. . ............ 3
BUS./LEGL 443 Law Office Procedures............ 3
BUS./LEGL 445 Law Office Management .......... 3
CAOT 214 Word Processing I: Word .............. 1
CAQOT 215 Word Processing Il: Word . ............. 2
CAQT 222 Business Presentations |............... 1
CAQT 225 Spreadsheets I: Excel . ................ 1
LEGL 252 Principles of Civil & Administrative

Process ........ciii e 3
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Plus a minimum of 9 units from the following:

ACTG 194 Introduction to QuickBooks. . ........... 1
BUS. 103 Intro to Business Information Systems. . ... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 115 Business Math .................... 1.5-3
BUS. 400 Business English. ..................... 3
BUS. 670 Business Work Experience.............. 1
CAOQOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 223 Business Presentations Il .............. 1
CAQOT 226 Spreadsheets ll: Excel. ... ............. 2
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAOT 301 Maximizing Your Employment Potential. . . . 1
LEGL 245 Legal Operations .. ................... 3
LEGL 250 Legal Research ...................... 3
LEGL 305 Judicial Process in California. ........... 3
SPCH 120 Interpersonal Communications ......... 3
TOTAL REQUIRED UNITS IN MAJOR AREA. ....... 26

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

LEGAL ADMINISTRATIVE ASSISTANT CERTIFICATE

Required Courses Units
BUS. 401 Business Communications. . ............ 3
BUS./LEGL 443 Law Office Procedures. ........... 3
BUS./LEGL 445 Law Office Management .......... 3
CAOT 214 Word Processing I: Word .............. 1
CAOQOT 215 Word Processing Il: Word . ............. 2
CAQT 222 Business Presentations |............... 1
CAQT 225 Spreadsheets I: Excel .. ............... 1
LEGL 252 Principles of Civil & Administrative

Process ...... ... e 3
Plus a minimum of 9 units from the following:
ACTG 194 Introduction to QuickBooks. ............ 1
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 115 BusinessMath .................... 1.5-3
BUS. 400 Business English. . .................... 3
BUS. 670 Business Work Experience.............. 1
CAQOT 101 Computer Keyboarding Skill Building. ... 1.5
CAOT 223 Business Presentations Il .............. 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAQOT 230 Database Applications I: Access ........ 1
CAOT 231 Database Applications Il: Access ... ..... 2
CAOT 301 Maximizing Your Employment Potential. . . . 1
LEGL 245 Legal Operations ..................... 3
LEGL 250 Legal Research . ..................... 3
LEGL 305 Judicial Process in California............ 3
SPCH 120 Interpersonal Communications ......... 3
TOTALREQUIRED UNITS. ......... .o 26



ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
MARKETING

The Marketing Program provides basic skills for
employment in a people-oriented environment. Program
offerings emphasize the humanistic side of business with
classes focusing on interpersonal communication, pres-
entation techniques, marketing and promotion, customer
analysis, and interactive business skills.

Required Core Courses Units
BUS. 200 Introduction to International Business . . . .. 3
BUS. 290 Introduction to Marketing Strategy . . . ... 15
BUS. 291 Marketing Tactics. .. . ................ 1.5
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. .......... 1.5
BUS. 294 Introductionto Selling . . .............. 1.5
Plus 7.5 units from the following:
BUS. 100 Introduction to Business. ... ............ 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 103 Introduction to Business Information

Systems . ... ... 3
BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 120 Mathematical Analysis for Business. . .. ... 3
BUS. 123 Statistics . .. . ... ... 3
BUS. 150 Small Business Management . ........... 3
BUS. 183 Building High Performing Teams . ... .. .. 15
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 205 Business Ethics ...................... 3
BUS. 221 Intercultural Business Communication . . .. 1.5
BUS. 225 Foundations of Global E-Commerce. . . .. 15
BUS. 226 Global Business Negotiation........... 1.5
BUS. 279 Import/Export Management. ........... 1.5
BUS. 670 Business Work Experience —

Internship in Marketing. .. ................... 1-3
FASH 151 Fashion Merchandising ................ 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

MARKETING CERTIFICATE

Required Courses Units
BUS. 200 Introduction to International Business. . . .. 3
BUS. 290 Introduction to Marketing Strategy .. . ... 15
BUS. 291 Marketing Tactics. .. ................. 15
BUS. 292 Introduction to Marketing Promotions. ... 1.5
BUS. 293 Internet Marketing Strategies. ... ....... 15
BUS. 294 Introductionto Selling .. .............. 15
Plus a minimum of 7.5 units from the following:
BUS. 100 Introduction to Business. ............... 3
BUS. 101 Human Relationsat Work . . ... .......... 3
BUS. 103 Introduction to Business Information

Systems . ... 3

2009-2010 CATALOG

BUS. 107 Dealing with Difficult People............. 1
BUS. 109 Working with People Worldwide. ......... 1
BUS. 120 Mathematical Analysis for Business. . ... .. 3
BUS. 123 Statistics . . . . ... i 3
BUS. 150 Small Business Management............ 3
BUS. 153 Planning a Business Start-Up.......... 2-3
BUS. 181 Personal Power and Leadership......... 1.5
BUS. 183 Building High Performing Teams . ....... 1.5
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 205 Business Ethics ...................... 3
BUS. 221 Intercultural Business Communication . . .. 1.5
BUS. 225 Foundations of Global E-Commerce. . . .. 15
BUS. 226 Global Business Negotiation . .......... 15
BUS. 279 Import/Export Management. . .......... 1.5
BUS. 670 Business Work Experience —

Internship in Marketing. .. ................... 1-3
FASH 151 Fashion Merchandising ................ 3
TOTALREQUIRED UNITS. ......... .. ... oat. 18

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
MEDICAL TRANSCRIPTIONIST

Through this program, students are prepared to work
in a variety of settings including public and private med-
ical clinics, hospitals, medical research groups, and city
and state health departments. Students learn medical ter-
minology, anatomy, transcription, and word processing.
Employment opportunities are in both full- and part-time
categories and have high potential for advancement, an
option for working at home, and flexible hours.

Among the skills mastered are medical terminology
and medical transcription. Students learn a variety of
report formats. These include Chart Notes, Reports of
Operation, Discharge Summaries, and Consultation
Reports. Students will learn patient assessment tech-
niques and diagnostic and therapeutic procedures.

Required Core Courses Units
BUS. 101 Human Relations at Work . . . ............ 3
BIOL 250 Human Anatomy . ..................... 4
BUS. 485 Medical Terminology. .. ................ 3
BUS. 486 Medical Transcription ................. 4
BUS. 670 Business Work Experience or

BUS. 487 Medical Transcription Internship ........ 1
CAOT 214 Word Processing I: Word . ............. 1
CAOT 215 Word Processing Il: Word .. ............ 2
Plus a minimum of 6 units from the following:
ACTG 194 Introduction to QuickBooks. .. .......... 1
BIOL 130 Human Biology . . ......... ... .o 3
BIOL 260 Introduction to Physiology .............. 5
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 BusinessMath .................... 1.5-3
BUS. 400 Business English. ... .................. 3
BUS. 401 Business Communications. . ............ 3
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CAOT 101 Computer Keyboarding Skill Building. ... 1.5

CAOT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 200 Introduction to MS Office Suite. . ........ 2
CAQT 201 Integration of MS Applications .......... 1
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQOT 226 Spreadsheets ll: Excel. .. .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAOT 231 Database Applications Il: Access ... ..... 2
CAOQOT 301 Maximizing Your Employment Potential . .. 1
CAOT 400 Internet | . ... ... ... 15
TOTAL REQUIRED UNITS IN MAJOR AREA . ...... 24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

MEDICAL TRANSCRIPTIONIST CERTIFICATE

Required Courses Units
BUS. 101 Human Relationsat Work . .. .. .......... 3
BIOL 250 Human Anatomy . ..................... 4
BUS. 485 Medical Terminology. ... ............... 3
BUS. 486 Medical Transcription ................. 4
BUS. 670 Business Work Experience or

BUS. 487 Medical Transcription Internship........ 1
CAQOT 214 Word Processing I: Word .............. 1
CAQOT 215 Word Processing Il: Word . ............. 2
Plus a minimum of 6 units from the following:
ACTG 194 Introduction to QuickBooks. ............ 1
BIOL 130 Human Biology ... ... 3
BIOL 260 Introduction to Physiology .............. 5
BUS. 103 Intro to Business Information Systems .... 3
BUS. 115 Business Math .................... 1.5-3
BUS. 400 Business English. . .................... 3
BUS. 401 Business Communications.............. 3
CAOT 101 Computer Keyboarding Skill Building. ... 1.5
CAOT 104 Intro to Computers with Windows | .. . .. 15
CAQT 200 Introduction to MS Office Suite. . ........ 2
CAOT 201 Integration of MS Applications . ......... 1
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAOQOT 301 Maximizing Your Employment Potential ... 1
CAOT 400 Internet | . ....... .o, 1.5
TOTALREQUIRED UNITS. .. ... ... 24

MEDICAL OFFICE ASSISTANT CERTIFICATE

Interested in an office career in a medical environ-
ment? This new certificate is intended to provide entry-
level skills for the person wanting to begin an office career
in a medical environment in a short amount of time. This
certificate addresses job opportunities available in physi-
cians’ offices, billing offices, clinics, public or private
hospitals, extended care facilities, and community health
centers.

www.SkylineCollege.edu

Required Courses Units
BUS. 400 Business English. . .................... 3
BUS. 485 Medical Terminology. .................. 3
BUS. 476 Introduction to Medical Office Management 3
BUS. 486 Medical Transcription . . . ............... 2
CAOT 200 Introduction to MS Office Suite. . ........ 2
TOTALREQUIRED UNITS . .. ... ..o et 13

The following courses are not required for the Medical
Office Assistant Certificate but are suggested as supple-
mental courses to enhance the entry-level skills for those
interested in a medical office career:

ACTG 103 Ten-Key Skills

BUS. 101 Human Relations at Work

CAOT 101 Computer Keyboarding Skill Building

CAOT 104 Introduction to Computers with Windows |

CAQOT 214 Word Processing I: Word

MEDICAL BILLING AND CODING CERTIFICATE

Required Courses Units
BUS. 485 Medical Terminology. ... ............... 3
BUS. 476 Introduction to Medical Office

Management ........... ... i 3
BUS. 489 Medical CodingICD-9 .. ............... 3
BUS. 491 Medical Coding CPT................... 3
BUS. 499 Computerized Medical Billing and

Information Management. . .................... 3

Plus a minimum of 2 units from the following:
ACTG 103 Ten-Key Skills. ... ... 0.5
BIOL 180 Human Biology . .. ...t 3
BIOL 250 Human Anatomy . . .................... 4
BUS. 401 Business Communications.............. 3
CAOT 101 Computer Keyboarding Skill Building .. 1.5-3
CAOT 104 Introduction to Computers with

Windows | ... ... 15
CAQT 200 Introduction to MS Office Suite. . ........ 2
CAOT 201 Integration of MS Office Applications.. . . .. 1
CAQT 214/212 Word Processing I: Word/

WordPerfect . . ... ... .. 1
CAQT 215/213 Word Processing Il: Word/

WordPerfect. . ... o 2
CAQT 225 Spreadsheets I: Excel . ................ 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
CAQOT 230 Database Applications |: Access ........ 1
CAQOT 231 Database Applications Il: Access . ....... 2
CAOT 400 Internet | .......... ... 1
TOTALREQUIRED UNITS . ....... ... 17



ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
OFFICE ASSISTANT

Interested in an office career as a clerk, receptionist, or
administrative support assistant? The Office Assistant
program can provide you with the necessary tools.
Students acquire computer application skills, strengthen
written and oral communications skills, learn office proce-
dures and practices as well as Internet topics such as
searching, email, and HTML.

This program emphasizes keyboarding, word process-
ing, and popular business software applications. Students
learn to prepare letters, memos, reports, and presen-
tations for use in today’s business office.

Required Core Courses Units
ACTG 103 TenKey Skills . . ......... ... ..., 0.5
CAOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 200 Intro to MS Office Suite. . .............. 2
CAOT 214 Word Processing I: Word. ... ........... 1
CAOT 400 Internet | .. ... ... 15
Plus a minimum of 10 units from the following:

ACTG 194 Introduction to QuickBooks. . ........... 1
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 BusinessMath. . . .......... ... .. ..... 3
BUS. 401 Business Communications. . ............ 3
BUS. 670 Business Work Experience.............. 1
CAOT 105 Intro to Computers with Windowsl Il . . . . .. 1
CAOT 201 Integration of MS Office Applications.. . . .. 1
CAQOT 215 Word Processing Il: Word .............. 2
CAOT 222 Business Presentations |............... 1
CAOT 223 Business Presentations Il .............. 1
CAQT 225 Spreadsheets l: Excel .. ............... 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
CAOT 227 Spreadsheets lll: Excel ............... 1.5
CAQT 230 Database Applications I: Access ........ 1
CAOT 231 Database Applications II: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5
CAOT 416 Adobe InDesign Essentials . ......... 1.5-3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

OFFICE ASSISTANT CERTIFICATE

Required Courses Units
ACTG 103 TenKey Skills . . .................... 0.5
BUS. 400 Business English. ... .................. 3
CAQOT 101 Computer Keyboarding Skill Building. ... 1.5
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 200 Intro to MS Office Suite. . .............. 2
CAOT 214 Word Processing l: Word. ... ........... 1
CAOT 400 Internet | . ... oo 15

Plus a minimum of 7 units from the following:

ACTG 194 Introduction to QuickBooks. . ........... 1
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 Business Math .................... 1.5-3
BUS. 401 Business Communications. . ............ 3
BUS. 670 Business Work Experience.............. 1
CAQT 105 Intro to Computers with Windows Il .. . ... 1
CAOT 201 Integration of MS Office Applications.. . . .. 1
CAOT 215 Word Processing Il: Word .. ............ 2
CAQT 222 Business Presentations |. .............. 1
CAQT 223 Business Presentations Il .............. 1
CAQT 225 Spreadsheets I: Excel .. ............... 1
CAQT 226 Spreadsheets ll: Excel. .. .............. 2
CAQT 227 Spreadsheets lll: Excel ............... 15
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2

CAOT 301 Maximizing Your Employment Potential . .. 1
CAOT 403 HTML & Web Authoring Applications I... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5
CAQT 416 Adobe InDesign Essentials . .. ....... 1.5-3
TOTALREQUIRED UNITS . ......... .o 18

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
OFFICE INFORMATION SYSTEMS

The Office Information Systems Program focuses on
the software and system user. Individuals learn the office
environment software most commonly used and transfer
that knowledge to office leadership positions, selection of
appropriate software for the company and training of
coworkers on the software and systems.

Required Core Courses Units
BUS. 103 Intro to Business Information Systems . . ... 3
BUS. 401 Business Communications .............. 3
CAQT 104 Introduction to Computers with

Windows . ... ... 1.5
CAOT 201 Integration of MS Office Applications ... .. 1
CAQOT 214 Word Processing : Word . .............. 1
CAOT 215 Word Processing Il: Word . ... ........... 2
CAQT 225 Spreadsheets I: Excel. ... .............. 1
CAQT 226 Spreadsheets ll: Excel . ................ 2
CAQT 230 Database Applications I: Access . ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAOT 400 Internet l....... ... ... 1.5

CAQOT 403 HTML & Web Authoring Applications | ... 1.5
CAQOT 404 HTML & Web Authoring Applications Il. .. 1.5
Electives from Group A ........ ... ... . . .. 6
Electives from Group B ......... ... .. ... ... ... 6

Group A - Select a minimum of 6 units from
the following:

ACTG 121 Financial Accounting. . .. ............... 4
ACTG 131 Managerial Accounting.............. 4 or
ECON 102 Princ. of Microeconomics. ............ 3
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BUS. 100 Intro to Business or

ECON 100 Princ. of Macroeconomics ............ 3
BUS. 101 Human Relationsat Work ............... 3
BUS. 115 BusinessMath ... .................. 1.5-3
BUS. 120 Math Analysis for Business .............. 3
BUS. 123 Statistics. . ... ......... .. ... oL, 3
BUS. 150 Small Business Management. . ........... 3

CAOQOT 301 Maximizing Your Employment Potential. . . . 1

Group B - Select a minimum of 6 units from
the following:

CAQT 105 Intro to Computers with Windows Il . ... .. 1
CAOT 221 Desktop Publishing: Microsoft Publisher. . 1.5
CAQT 227 Spreadsheets lll: Excel ............... 15
CAOQT 416 Adobe InDesign Essentials . ......... 1.5-3

COMP 155 Computer Programming Visual BASIC . ... 3
COMP 156 Intermediate Programming In

Visual BASIC. . ... .. 3
COMP 190 Intro to ProgramminginC.............. 3
COOP 670 Vocational Co-Op Ed.................. 4
TCOM 100 Survey of Telecommunications .......... 3
TOTAL REQUIRED UNITS IN MAJOR AREA. .. .. ... 34

Plus General Education and other requirements
for the Associate Degree (refer to Associate Degree
Requirements).

OFFICE INFORMATION SYSTEMS CERTIFICATE

Required Courses Units
BUS. 103 Intro to Business Information Systems . . . .. 3
BUS. 401 Business Communications .............. 3
CAQT 104 Introduction to Computers with

Windows |. .. ... 15
CAOT 201 Integration of MS Office Applications . .. .. 1
CAOT 214 Word Processing l: Word . .............. 1
CAOT 215 Word Processing Il: Word . ... ........... 2
CAOT 225 Spreadsheets |: Excel. ................. 1
CAQOT 226 Spreadsheets ll: Excel ................. 2
CAOT 230 Database Applications |: Access . ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAOT 400 Internet |. ....... .. ... 15

CAOT 403 HTML & Web Authoring Applications | . .. 1.5
CAOT 404 HTML & Web Authoring Applications II. . . 1.5
Electives from Group A . ....... ... . i 6
Electives from Group B ............ ... ... . ..., 6

Group A - Select a minimum of 6 units from
the following:

ACTG 121 Financial Accounting. . . ................ 4
ACTG 131 Managerial Accounting. .. ........... 4 or
ECON 102 Princ. of Microeconomics............. 3
BUS. 100 Intro to Business or
ECON 100 Princ. of Macroeconomics ............ 3
BUS. 101 Human Relationsat Work ............... 3

www.SkylineCollege.edu

BUS. 115 BusinessMath . .. .................. 1.5-3
BUS. 120 Math Analysis for Business .. ............ 3
BUS. 123 Statistics. . ... ... ..o 3
BUS. 150 Small Business Management. ............ 3

CAOT 301 Maximizing Your Employment Potential. . . . 1

Group B - Select a minimum of 6 units from
the following:

CAOT 105 Intro to Computers with Windows Il . . .. .. 1
CAQT 221 Desktop Publishing: Microsoft Publisher. . 1.5
CAQT 227 Spreadsheets lll: Excel ............... 15
CAOT 416 Adobe InDesign Essentials .. ........ 1.5-3

COMP 155 Computer Programming Visual BASIC ... .3
COMP 156 Intermediate Programming In

Visual BASIC . .. ... .. 3
COMP 190 Intro to ProgramminginC.............. 3
COOP 670 Vocational Co-Op Ed.................. 4
TCOM 100 Survey of Telecommunications .......... 3
TOTALREQUIRED UNITS . ....... ... ... ... 34

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
RETAIL MANAGEMENT

Developed in cooperation with the Western Associ-
ation of Food Chains, the certificate and degree program
in Retail management gives students core courses in
preparation for management and supervisory positions
with excellent prospects for employment.

Required Core Courses Units
Group A - Foundations Courses
BUS. 103 Intro to Business Information Systems. . ... 3
BUS. 115 Business Math. .. ..................... 3
BUS. 401 Business Communications or
ENGL 100 Compositionor. . ................... 3
ENGL 105 Intensive Composition . .............. 4
SPCH 120 Interpersonal Communications . . ... .. ... 3
Group B - Intermediate Courses
ACTG 100 Accounting Procedures ............. 3or
ACTG 121 Financial Accounting ................ 4
BUS. 290 Introduction to Marketing Strategy .. .. .. 15
BUS. 291 Marketing Tactics. . .. ................ 1.5
Group C - Advanced Courses
BUS. 101 Human Relations at Work . .. . ........... 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
*MGMT 215 Management of Human Resources . . . .. 3

*Note: MGMT 215 is not offered at Skyline College. It is
offered at CSM and Cafiada College, where students in
this program can complete the course.

TOTAL REQUIRED UNITS IN MAJOR AREA .. ... 27-29
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).



RETAIL MANAGEMENT CERTIFICATE

Required Courses Units
Group A - Foundations Courses
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 115 BusinessMath. . ...................... 3
BUS. 401 Business Communications or
ENGL 100 Compositionor. . ................... 3
ENGL 105 Intensive Composition ............... 4
SPCH 120 Interpersonal Communications.......... 3
Group B or Intermediate Courses
ACTG 100 Accounting Procedures . ............ 3or
ACTG 121 Financial Accounting................. 4
BUS. 290 Introduction to Marketing Strategy .. . ... 15
BUS. 291 Marketing Tactics. .. ................. 15
Group C - Advanced Courses
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
*MGMT 215 Management of Human Resources . . . .. 3

*Note: MGMT 215 is not offered at Skyline College. It is
offered at CSM and Cafada College, where students in
this program can complete the course.

TOTALREQUIRED UNITS .. ................. 27-29

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
WEB DEVELOPER

Interested in the exciting and dynamic field of Web
development? If so, our Web Developer major is for you.
This program is designed to prepare students for a stim-
ulating career as a Web Developer, Web Designer, or Web
Master. The courses in this program provide students with
a foundation in Web creation and design.

Upon completion of the program, students may chose
to practice as a professional in a variety of areas such as
web development, web design, or web maintenance, or
they may choose to continue with advanced or special-
ized training.

Required Core Courses Units
CAOT 400 Internet | ... ... ..o ... 15
CAOT 403 HTML & Web Authoring Applications I... 1.5
CAQOT 404 HTML & Web Authoring Applications Il .. 1.5

CAQT 410 Photoshop Essentials . .. ............. 1.5
CAQT 411 Photoshop Portfolio. ................. 1.5
CAOT/COMP 412 Flash | ......... ... .. ... 15
CAOT/COMP 413 Flash Il .. ...... ... .ot t. 15
Plus a minimum of 7.5 units from the following:

ART 214 Color . ... .o 2-3
ART 301 Design. . ... 2-3
ART 376 Digital Imaging | . ...................... 2
ART 377 Digital Imaging Il. . ......... .. .. .. ..... 3
CAOT 221 Desktop Publishing: Microsoft Publisher . 1.5
CAQT 222 Business Presentations |. .............. 1

2009-2010 CATALOG

CAQT 223 Business Presentations Il .............. 1
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAQOT 301 Maximizing Your Employment Potential ... 1
CAOT 408 Digital Audio & Video. ... .............. 2
CAQT 414 Flash ActionScript . ................. 1.5
CAOT 416 Adobe InDesign Essentials .. ........ 1.5-3
CAOT 420 JavaScript or

COMP 423 JavaScript. . .. ... ..o 1.5
CAOT 434 Web Programming l.................. 15
CAOT/TCOM 480 Network Fundamentals (LAN) . . . .. 3
COMP 155 Computer Programming Visual Basic . . . .. 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

WEB DEVELOPER CERTIFICATE

Required Courses Units
CAOT 400 Internet | . ... ..ot 15
CAOT 403 HTML & Web Authoring Applications |... 1.5
CAOT 404 HTML & Web Authoring Applications Il .. 1.5

CAOT 410 Photoshop Essentials ... ............. 15
CAQT 411 Photoshop Portfolio. ................. 1.5
CAOT/COMP 412 Flash | ......... .. ... ... ... 15
CAOT/COMP 413 Flash Il .. ...... ... oLt 15
Plus a minimum of 7.5 units from the following:
ART 214 Color . ... oo e 2-3
ART 301 Design. . ...t et 2-3
ART 376 Digital Imaging | . ...................... 2
ART 377 Digital Imaging Il. ... ........ ... .. ..... 3
CAOT 221 Desktop Publishing: Microsoft

Publisher . ...... .. . . 1.5
CAQT 222 Business Presentations |. .............. 1
CAOT 223 Business Presentations Il .............. 1
CAQT 230 Database Applications I: Access ........ 1
CAQT 231 Database Applications Il: Access . ....... 2
CAOT 301 Maximizing Your Employment Potential . .. 1
CAOQT 408 Digital Audio & Video. .. ............... 2
CAQT 414 Flash ActionScript . ................. 1.5
CAQT 416 Adobe InDesign Essentials . ......... 1.5-3
CAQT 420 JavaScript or

COMP 423 JavaScript. . . ...... ... ..ot 1.5
CAOT 434 Web Programming l.................. 15
CAOT/TCOM 480 Network Fundamentals (LAN) . . . .. 3
COMP 155 Computer Programming Visual Basic . . . . . 3
TOTALREQUIRED UNITS ... ... ... ... 18
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COSMETOLOGY

This program prepares students for licensing as a Cos-
metologist, Esthetician, and Manicurist. The Cosmetology
program involves 1600 hours of comprehensive training
in beauty services. The Esthetician program focuses
on training in skin care treatment and techniques. The
Manicurist program provides training in various services
related to nails.

A program in Spa Technician Training is also available.
Students learn skills and knowledge related to therapies
and treatments for employment in the rapidly expanding
Spa Services Industry.

Courses in the Cosmetology programs focus on theo-
retical foundation, practical manipulative skills, business
knowledge, and the professional and ethical training
needed for licensing through the State Board of Barbering
and Cosmetology. Prepared with excellent entry-level
skills, students are able to work in many facets of the
beauty industry.

ADMISSIONS PROCEDURES AND REQUIREMENTS

The Associate in Science degree with a major in
Cosmetology or the Cosmetology Certificate Program
requires the completion of a special application packet to
be considered for admission. Admission applications are
not considered for acceptance until all documents listed
have been completed and received by the Office of
Admissions and Records. All requirements must be sub-
mitted by the deadline date. The following components of
the application packet are required.

1. Completed Cosmetology Program application.

2. Completed Skyline College English Placement Tests.
The English Placement Tests may be waived for those
students who have completed an AA/AS or BS degree.

. Transcripts from former colleges.
. Completed college matriculation requirements.
. Signed Cosmetology Program contract.

o O bW

. Completed Skyline College Application
For further information on the Cosmetology Program,
please call 738-4165.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
COSMETOLOGY

Required Core Courses Units
COSM 700 Cosmetology Concepts & Practice | .. . .. 8
COSM 710 Cosmetology Concepts & Practice ll . . . .. 6
COSM 720 Cosmetology Concepts & Practice lll . ... 6
COSM 730 Cosmetology Concepts & Practice IV.... 8

COSM 740 Cosmetology Concepts & Practice V .. 8-12

Additional units may be completed in the following:
COSM 665 Selected Topics in Cosmetology

COSM 690 Special Projects

COSM 750 Cosmetology Brush-up

COSM 782 Advanced Cosmetology Concepts

www.SkylineCollege.edu

TOTAL REQUIRED UNITS IN MAJOR AREA . ...... 40
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

COSMETOLOGY CERTIFICATE PROGRAM

The program is open to both men and women and
enables completion in three semesters including a four-
week summer session. Class sessions are from 8:00 am
to 5:00 pm, Monday through Friday. New students are
admitted at the beginning of the semester and at mid-
semester. Upon completion of the 1600-hour program,
students are eligible for the Cosmetology certificate and
are qualified to apply for licensing through the California
State Board of Cosmetology.

Suggested High School preparation: Art, Chemistry,
Business courses, General Science, and Speech.

The Associate in Science degree with a major in
Cosmetology or the Cosmetology Certificate Program
requires the completion of a special application to be
considered for admission.

COSMETOLOGY CERTIFICATE
Required Courses

COSM 700 Cosmetology Concepts & Practice | . . . .. 8
COSM 710 Cosmetology Concepts & Practice ll . . . .. 6
COSM 720 Cosmetology Concepts & Practice lll . ... 6
COSM 730 Cosmetology Concepts & Practice IV.... 8

COSM 740 Cosmetology Concepts & Practice V .. 8-12

Additional units may be completed in the following:
COSM 665 Selected Topics in Cosmetology

COSM 690 Special Projects

COSM 750 Cosmetology Brush-up

COSM 782 Advanced Cosmetology Concepts
TOTALREQUIRED UNITS ......... ..o 40

MANICURING CERTIFICATE

The program is open to both men and women. Upon
completion of the 400-hour program, students are eligible
for the manicuring certificate and are qualified to apply
for licensing through the California State Board of
Cosmetology.

Course required for the Manicuring Certificate: Units
COSM 754 Manicuring . ......couuiiuennennen.. 10

COSMETICIAN/ESTHETICIAN CERTIFICATE

The program is open to both men and women. Upon
completion of the 600-hour program, students are eligible
for the Cosmetician/Esthetician Certificate and are quali-
fied to apply for licensing through the California State
Board of Cosmetology.

Course required for the Cosmetician/
Esthetician Certificate:

COSM 775 Esthetician | . . ....................... 8
COSM 776 Esthetician Il ........................ 8
TOTAL REQUIREDUNITS ... ...t 16



DANCE

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
DANCE

Required Core Courses Units
DANC 110 ModernDance. . .............coon... 1
DANC 130JazzDance . ..., 1
DANC140Ballet............ ..o, 1
DANC 330 Creative Dance . ..................... 1
DANC 390 Dance Composition/Theory/

Choreography . .......... ... ... 3

DANC 400 Dance Production. . .................. 2
BIOL 250 Human Anatomy . ..................... 4
MUS. 100 Fundamentals of Music . ............... 3
Plus a selection of 6 units from the following:
ART 201 Form & Composition . ................ 2-3
ART 202 Form & Composition Il ................ 2-3
BIOL 260 Introduction to Physiology .............. 5
DANC 105 Dance & Wellness ................. .5-1
DANC 152 Cuban Rootsof Salsa . ... ............ 5-1
DANC 161 Tango Argentino . .................. .5-1
DANC 162 Tango Milonga .. .................. .5-1
DANC 163 Tango Buenos Aires . ............... .5-1
DANC 164 Tango De La Confiteria. . ............ .5-1
DANC 165 Tango Performance Improvisation . . . .. .5-1
DANC 167 SwingDance l..................... .5-1
DANC 168 Swing Dance ll .................... .5-1
DANC 169 Swing Dance lll. .. ................. .5-1
DANC 171 Chinese Dance Workout . ............ .5-1
DANC 350 CardioDance ............ccovieine.n. 1
DANC 440 Princ. of Dance Company/

Arts Program Management. .. ............... 5-2
DANC 450 Intermediate/Adv. Dance Production. .. .5-1
DANC 665 Dance in Cultural Context . .......... 1-3*

*Note: Each unit of DANC 665 used toward the degree
must be a different topic (e.g., Salsa, Flamenco,

Afro/Brazilian).
FITN 332 Stretching & Flexibility. .. ............... 1
TOTAL REQUIRED UNITS IN MAJOR AREA .. ..... 22

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
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EARLY CHILDHOOD EDUCATION

The Early Childhood Education program is designed to
meet the needs of individuals planning a career working
with preschool aged children and/or are currently working
with preschool aged children. The child from birth to
school age is the primary focus. Current research and
practical applications are combined in order to assist stu-
dents in planning their most effective role with children.
Children’s growth, developmentally appropriate practice,
cultural diversity, family support and professional devel-
opment within the ECE field are major components of
the program in order to meet the varied needs of ECE
students, courses are offered mornings, afternoons,
evenings and weekends. The program makes every effort
to schedule classes to meet the diversity of students’
needs and to encourage students to plan ahead in order
to complete specific program requirements.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
EARLY CHILDHOOD EDUCATION

An Associate degree with 24 ECE units and at least 16
general education units qualifies a student for a Teacher
Permit issued by the Commission on Teacher Creden-
tialing. This permit is required of all teachers working in
child care and development programs operating under
Title 5, (state-funded programs). A grade of C or better is
required in all of the courses used to satisfy the require-
ments for the major. A minimum of 50% of the ECE units
must be taken at Skyline College in order to receive the
AS degree with a major in ECE from Skyline.

Required Core Courses Units
ECE. 201 Child Development or

PSYC 201 Child Development. ................. 3
ECE. 210 Early Childhood Education Principles. . . . .. 3
ECE. 211 Early Childhood Education Curriculum . . . .. 3
ECE. 212 Child, Family & Community or

FCS 212 Child, Family & Community. .. .......... 3
ECE. 272 Cultural Diversity in Early Childhood

Education. . ....... .. .. . . 3
ECE. 314 Health, Safety and Nutrition for Young

Children. .. ... 3
ECE. 333 Observational Skills. . .. ................ 3
ECE. 366 Practicum in Early Childhood Education ... 3
TOTAL REQUIRED UNITS IN MAJOR AREA .. .. ... 24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

www.SkylineCollege.edu
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EARLY CHILDHOOD EDUCATION CERTIFICATE

An Early Childhood Education Certificate will be
granted upon completion of the required number of units
of coursework. A grade of C or better is required in all of
the courses used to satisfy the requirements for the cer-
tificate. ECE 670: Cooperative Education in ECE is
strongly recommended for those students planning to
work in early childhood settings. Completion of the certifi-
cate requirements qualifies students as teachers in child
care and development programs operating under Title 22,
(non-state-funded programs) and/or for an Assistant or
Associate Teacher Permit issued by the Commission on
Teacher Credentialing. This permit is required of all assis-
tant and associate teachers working in child care and
development programs operating under Title 5, (state-
funded programs). A minimum of 50% of the ECE units
must be taken at Skyline College in order to receive the
ECE Certificate from Skyline.

Required Courses Units
ECE. 201 Child Development or

PSYC 201 Child Development. ................. 3
ECE. 210 Early Childhood Education Principles. . . . .. 3
ECE. 211 Early Childhood Education Curriculum . . ... 3
ECE. 212 Child, Family & Community or

FCS 212 Child, Family & Community. ............ 3
ECE. 272 Cultural Diversity in Early Childhood

Education ....... .. ... .. 3
ECE. 314 Health, Safety and Nutrition for Young

Children. . ... 3
ECE. 333 Observational Skills . .. ................. 3
ECE. 366 Practicum in Early Childhood Education ... 3
TOTALREQUIREDUNITS . ... ... 24

AREAS OF SPECIALIZATION WITHIN THE EARLY
CHILDHOOD EDUCATION PROGRAM

In accordance with the guidelines established by the
state’s Child Development Permit for the Master Teacher
tier, applicants must complete a specialization of six (6)
semester units in a specific area. A specialization can also
be useful to students when seeking work advancement.
Infant/Toddler Care

ECE. 223 Infant/Toddler Development

ECE. 225 Infant/Toddler Environments
School-Age Child Care

ECE. 213 The School-Age Child

ECE. 335 Handling Behavior
Children with Special Needs

ECE. 260 Children with Special Needs

ECE. 261 Early Intervention Practices
Children’s Language and Literacy

ECE./LIT. 191 Children’s Literature

ECE. 275 Children’s Language and

Literacy Development

www.SkylineCollege.edu

Parent/Family Relationships
ECE. 214/FCE. 213 Child-Parent Relations
ECE. 264 The Life Cycle of the Family
Family Support
ECE. 262 Introduction to Family Support:
Building Respectful Partnerships
ECE. 264 The Life Cycle of the Family

EMERGENCY MEDICAL
TECHNOLOGY

This program represents the first phase of training in
the Emergency Medical Technician career structure. The
course covers all techniques of emergency equipment
and supplies considered within the responsibilities of the
EMT-I. In addition to didactic and skills training on cam-
pus, the course includes observation in a local hospital
Emergency Room and a ride-along rotation with a local
ambulance company.

To receive a certificate students must achieve a mini-
mum grade of C in the course and satisfactory completion
of the clinical component and required skills testing.

EMERGENCY MEDICAL TECHNOLOGY

CERTIFICATE
Required Course Units
EMC. 410 Emergency Medical TechnicianB......... 7

ENGLISH

Course transfer requirements and electives for English
majors may be different from course requirements and
electives for English majors seeking the Associate
Degree. Please check with a counselor or with the English
Department for specifics.

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
ENGLISH

Required Core Courses Units

Select a minimum of 6 units from the following:

ENGL 100 Composition. ... ............ ... .. .... 3
ENGL 105 Intensive Composition. . ............... 4
ENGL 110 Composition, Literature & Critical Thinking . 3
ENGL 165 Critical Thinking/Adv. Composition . . . . ... 3

Plus a selection of 12 units from the following,
6 units of which must be literature courses:
ENGL 104 Applied English Skills for Cultural

Production ......... ... .. i 1-3
ENGL 161 Creative Writing I ..................... 3
ENGL 162 Creative Writing Il .. .................. 3
ENGL/LIT. 166 Women on Writing . . ... ........... 5
FILM 440 Film Study & Appreciation .............. 3
JOUR 120 Writing and Reporting for the Media. . . . .. 3



JOUR 121 Adv. Writing & Reporting for the Media. ... 3

LIT. 101 Contemporary Literature .. ............... 3
LIT 111 Short Story . . . ..o 3
LIT. 13 Introtothe Novel . ... ................... 3
LIT. 116 Introduction to World Literature............ 3
LIT. 151 Shakespeare ................ccivinn... 3
LIT/ECE. 191 Children’s Literature ................ 3
LIT. 225 Mirrors of Today: Contemp. Poetry ........ 3
LIT. 251 Women in Literature .................... 3
LIT. 265 Asian American Literature ............... 3
LIT. 266 Black Literature . . . ..................... 3
LIT. 267 Filipino American Literature. .. ............ 3
LIT. 370 Readings in Lit. of the Latinointhe US .. ... 3
LIT. 373 Latin American Lit in Translation .......... 3
LIT. 416 Modern European Lit in Translation ........ 3
LIT.432 Folklore . ...... ... 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

ROTATION OF LITERATURE COURSES -
DAY, EVENING AND ONLINE CLASSES

(Listed below are the tentative Literature offerings for
the upcoming semesters.)

Fall 2009
Day LIT. 116 Introduction to World Literature
Evening LIT. 373 Latin American Literature in
Translation
Online LIT. 432 Folklore
Spring 2010
Day LIT. 267 Filipino American Literature
LIT. 166 Women on Writing
Evening LIT. 251 Women in Literature
LIT. 191 Children’s Literature
Online LIT. 113 Introduction to the Novel
Fall 2010
Day LIT. 266 Black Literature
Evening LIT. 111 Short Story
Online LIT. 265 Asian American Literature
Spring 2011
Day LIT. 370 Readings in Literature of the
Latino in the U.S.
Evening LIT. 113 Introduction to the Novel
LIT. 191 Children’s Literature
Online LIT. 101 Contemporary Literature

(For information on class meeting days and times for
Literature courses, consult the current Class Schedule.)
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FAMILY & CONSUMER SCIENCES

The Family and Consumer Science Associate degree
major is a cultural core program which provides transfer
opportunities in five possible areas: clothing and textiles,
child development and family relations, food and nutri-
tion/food services, design and housing, and general fam-
ily and consumer science.

A certificate in Family and Consumer Science endorses
a foundation for paid employment in many entry-level jobs
in the above mentioned fields. Advanced education,
depending on the area of specialization, opens the door
to jobs in industry, business, government, education, and
private agencies.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
FAMILY & CONSUMER SCIENCES

Required Core Courses Units
FASH/FCS 113 Textiles . . ...t 3
FASH/FCS 117 Creating a Personal Image. ......... 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
ECE./FCS 212 Child, Family & Community. . ........ 3
FCS 213 Child-Parent Relations or

ECE. 214 Child-Parent Relations . .. ............. 3
FCS 310 Nutrition . ......... i 3
INTD 110 Environmental Design . ................. 3
Plus a selection of 6 units from the following:
ART/MUS. 115 Music, Art & Ideas ................ 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 150 Small Business Management............ 3
COOP 670 Vocational Co-Op Education. ......... 1-4
ECE./FCS 311 Children’s Nutrition ................ 1
FASH 151 Fashion Merchandising ................ 3
FASH 153 Apparel & Home Fashion Analysis. . . ... .. 3
FCS 313 Holistic Perspective in Nutrition........... 1
HSCI 100 General Health Education. . ............. 3
INTD 120 Designing Interiors for Multicultural

Populations .......... ... . . 3
MUS. 100 Fundamentals of Music ................ 3
PSYC 100 General Psychology. . ................. 3
PSYC/SOCI 110 Courtship, Marriage & Family. . ... .. 3
PSYC 210 Child Development ................... 3
PSYC 301 Psychology of Personal Development .... 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 27

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

www.SkylineCollege.edu

o
m
@
-
m
m
wn
~
(]
m
)
-
.l
g
>
-
m
wn




n
(FF]
-
<
o
L.
-
o
(FF]
o
~
n
Ll
Ll
o
()
(FF]
a

2009-2010 CATALOG

FAMILY & CONSUMER SCIENCES CERTIFICATE

Required Courses Units
FASH/FCS 113 Textiles . ... ... it 3
FASH/FCS 117 Creating a Personal Image.......... 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
ECE./FCS 212 Child, Family & Community. . ........ 3
FCS 213 Child-Parent Relations or

ECE. 214 Child-Parent Relations . . . ............. 3
FCS 310 Nutrition ... ... ... . oo 3
INTD. 110 Environmental Design. . ................ 3
Plus a selection of 6 units from the following:
ART/MUS. 115 Music, Art &Ideas . ............... 3
BUS. 101 Human Relationsat Work . .. .. .......... 3
BUS. 150 Small Business Management............ 3
COOP 670 Vocational Co-OpEd ............... 1-4
ECE./FCS 311 Children’s Nutrition ................ 1
FASH 151 Fashion Merchandising ................ 3
FASH 153 Apparel & Home Fashion Analysis........ 3
FCS 313 Holistic Perspective in Nutrition........... 1
HSCI 100 General Health Education. .............. 3
MUS. 100 Fundamentals of Music . ............... 3
PSYC 100 General Psychology. . ................. 3
PSYC/SOCI 110 Courtship, Marriage, & Family . . . ... 3
PSYC 210 Child Development . .................. 3
PSYC 301 Psychology of Personal Development . ... 3
TOTALREQUIRED UNITS. ......... o 27

FASHION MERCHANDISING

Fashion promotion, visual merchandising, fashion
coordination, retail buying, and store management are
some of the fields for which this program prepares stu-
dents. Since the fashion industry is one of the fastest
growing segments of business in the Bay Area, internship
and employment opportunities are readily available.

In addition to immediate employment opportunities,
the Certificate and Associate in Science degree programs
in Fashion Merchandising, General Merchandising, and
Image Consulting provide a foundation for transfer and
pursuit of a Bachelor’s degree.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
FASHION MERCHANDISING

Required Core Courses Units
BUS. 190 Retailing, E-Commerce & Buying......... 3
FASH/FCS 113 Textiles . .......... ... ...t 3
FASH/FCS 117 Creating a Personal Image.......... 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising.................. 3
FASH 153 Apparel & Home Fashion Analysis. .. ..... 3
FASH 156 Fashion Shows & Special Events. ... ... .. 3
FASH 670 Vocational Co-Op Education............ 1

www.SkylineCollege.edu

Plus a selection of 5 units from the following:

ACTG 100 Accounting Procedures. . .............. 3
ART 214 Color . ..o o e 2-3
ART 301 Design. ... 2-3
ART 338 Advertising Art . . ..., 2
BUS. 100 Introto Business. ... .................. 3
BUS. 101 Human Relations at Work . ... ........... 3
BUS. 115 Business Mathematics ................. 3
BUS. 150 Small Business Management............ 3
BUS. 201 BusinessLaw .. ........... .. ... ... ... 3
CAOT 104 Intro to Computers with Windows | .. . .. 15
CAQT 200 Intro to MS Office Suite. . . ............. 2
FASH 160 Business of Image Consulting........... 2
FASH 670 Vocational Co-Op Education .......... 1-4
INTD 110 Environmental Design . ................. 3
INTD 665 Selected Topics in Interior Design.. .. . .. 5-3
PSYC 100 General Psychology. .................. 3
SPCH 120 Interpersonal Communication........... 3
TOTAL REQUIRED UNITS IN MAJOR AREA . ... ... 30

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

FASHION MERCHANDISING CERTIFICATE

Required Courses Units
BUS. 190 Retailing, E-Commerce & Buying......... 3
FASH/FCS 113 Textiles .. ..., 3
FASH/FCS 117 Creating a Personal Image.......... 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising ... ............... 3
FASH 153 Apparel & Home Fashion Analysis. .. ... .. 3
FASH 156 Fashion Shows & Special Events. ... ... .. 3
FASH 670 Vocational Co-Op Education............ 1
Plus a selection of 5 units from the following:
ACTG 100 Accounting Procedures . . .............. 3
ART 214 Color. . . .ot e 2-3
ART 301 Design. . ....ovviiii i 2-3
ART 338 Advertising Art . . .......... . ... . ...... 2
BUS. 100 Introto Business. ... .................. 3
BUS. 101 Human Relations at Work . .. . ........... 3
BUS. 115 Business Math .................... 1.5-3
BUS. 150 Small Business Management............ 3
BUS. 201 BusinessLaw .. ..............oou... 3
CAOT 104 Intro to Computers with Windows | . . . .. 15
CAOT 200 Intro to MS Office Suite. . .............. 2
FASH 160 Business of Image Consulting........... 2
INTD 110 Environmental Design

(suggested for students interested in display). . . . .. 3
INTD 665 Selected Topics in Interior Design . . . . .. 5-3
PSYC 100 General Psychology. .................. 3
SPCH 120 Interpersonal Communication. .......... 3
TOTALREQUIRED UNITS. ......... ... ... ... 30



ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
GENERAL MERCHANDISING

Required Core Courses Units
ACTG 100 Accounting Procedures. . .............. 3
BUS. 101 Human Relations at Work . . . ............ 3
BUS. 115 Business Math. . ...................... 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 290 Introduction to Marketing Strategy . .. ... 15
BUS. 291 Marketing Tactics. .. ................. 15
FASH 113 Textiles . ......... it 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising.................. 3
FASH 670 Vocational Co-OpEd.................. 1
Plus a selection of 3 units from the following:

ACTG 121 Financial Accounting . . ................ 4
ACTG 131 Managerial Accounting ................ 4
ART 214 Color. . . .o e 2-3
ART 301 Design. .....cvviiiiii e 2-3
BUS. 100 Introto Business. ... ...t 3
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 150 Small Business Management............ 3
BUS. 201 BusinessLaw .. ..........ccovviiine.n. 3
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 200 Intro to MS Office Suite. . . ............. 2
COOP 670 Vocational Co-Op Education. ......... 1-4
FASH/FCS 117 Creating a Personal Image. ......... 3
FASH/FCS119 Clothing, Culture & Society . ......... 3
FASH 153 Apparel & Home Fashion Analysis. .. .. ... 3
INTD 110 Environmental Design .. ................ 3
INTD 665 Selected Topics in Interior Design . . . . .. .5-3
TOTAL REQUIRED UNITS IN MAJOR AREA .. ..... 28

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

GENERAL MERCHANDISING CERTIFICATE

Required Courses Units
ACTG 100 Accounting Procedures. ... ............ 3
BUS. 101 Human Relations. ... .................. 3
BUS. 115 Business Mathematics ................. 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 290 Introduction to Marketing Strategy .. . ... 15
BUS. 291 Marketing Tactics . .. . ................ 15
FASH 113 Textiles . ...t 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising.................. 3
FASH 670 Vocational Co-Op Education............ 1

2009-2010 CATALOG

Plus a selection of 3 units from the following:

ACTG 121 Financial Accounting ................. 4
ACTG 131 Managerial Accounting ................ 4
ART 214 Color. .. ..o e 2-3
ART 301 Design. . ... 2-3
BUS. 100 Intro to Business. ... ........coviie.. 3
BUS. 103 Intro to Business Information Systems. . . .. 3
BUS. 150 Small Business Management . ........... 3
BUS. 201 BusinessLaw . ........... ...t 3
CAOT 104 Intro to Computers with Windows | . . . .. 15
CAOT 200 Intro to MS Office Suite. . . ............. 2
COOP 670 Vocational Co-Op Education. ......... 1-4
FASH/FCS 117 Creating a Personal Image. ......... 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
FASH 153 Apparel & Home Fashion Analysis. . ...... 3
INTD 110 Environmental Design .. ................ 3
INTD 665 Selected Topics in Interior Design . . . . .. .5-3
TOTALREQUIRED UNITS. . ......... ..ot 28

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
IMAGE CONSULTING

Required Core Courses Units
ART 301 Design. .. ..o 3
FASH/FCS 113 Textiles . ...t 3
FASH/FCS 117 Creating a Personal Image. . ........ 3
FASH/FCS 119 Clothing, Culture & Society ......... 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising.................. 3
FASH 153 Apparel & Home Fashion Analysis. . . ..... 3
FASH 160 Business of Image Consulting........... 2
FASH 670 Vocational Co-OpEd.................. 1
SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication ......... 3
Plus a selection of 3 units from the following:
ACTG 100 Accounting Procedures. . .............. 3
BUS. 150 Small Business Management............ 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 290 Introduction to Marketing Strategy . . . ... 15
BUS. 291 Marketing Tactics . .. . ................ 15
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
CAOT 200 Intro to MS Office Suite ............... 2
FASH 156 Fashion Shows & Special Events. ... ... .. 3
PSYC 100 General Psychology. .. ................ 3
TOTAL REQUIRED UNITS IN MAJOR AREA .. .. ... 30

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
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IMAGE CONSULTING CERTIFICATE

Required Courses Units
ART 301 Design. ... ..ot i e e e e 3
FASH/FCS 113 Textiles . ... ...t 3
FASH/FCS 117 Creating a Personal Image.......... 3
FASH/FCS 119 Clothing, Culture, & Society......... 3
FASH 151 Fashion Merchandising ................ 3
FASH 152 Visual Merchandising ... ............... 3
FASH 153 Apparel & Home Fashion Analysis. .. ... .. 3
FASH 160 Business of Image Consulting........... 2
FASH 670 Vocational Co-Op Education............ 1
SPCH 100 Public Speaking or

SPCH 120 Interpersonal Communication ......... 3
Plus a selection of 3 units from the following:
ACTG 100 Accounting Procedures. .. ............. 3
ART 214 Color. . ..o oo e 2-3
BUS. 150 Small Business Management............ 3
BUS. 190 Retailing, E-Commerce & Buying......... 3
BUS. 290 Introduction to Marketing Strategy . . . ... 15
BUS. 291 Marketing Tactics. ... ................ 1.5
CAQT 104 Intro to Computers with Windows | . . . .. 15
CAOT 200 Intro to MS Office Suite. . .............. 2
FASH 156 Fashion Shows & Special Events. ... ... .. 3
PSYC 100 General Psychology. ... ............... 3
TOTALREQUIRED UNITS. ... ... a 30

INTERDISCIPLINARY STUDIES

The Interdisciplinary Studies degree is designed for
students who wish to pursue broad areas of knowledge in
arts and sciences plus additional knowledge in an “Areas
of Emphasis.” This degree is designed for students who
wish to explore different disciplines (subject areas) before
deciding on a definite major program prior to transferring
to a four-year university, or for students who may not be
planning to transfer but wish to earn a degree in a partic-
ular area of study that interests them.

Option | enables students to complete the require-
ments for the Associates degree, while options II, Il and
IV enable students to complete the requirements for the
Associates degree and transfer admission requirements
to the California State University, University of California
or independent colleges and universities.

Important: Completion of the CSU, UC or Independent
University patterns does not guarantee admission to any
of these institutions. Students are advised to consult with
a counselor for further information.

Note: A minimum grade of C is required in all courses
applied to any area of emphasis in this major.

www.SkylineCollege.edu

Students planning to transfer to a four-year university are
cautioned that this degree may not meet all of the lower
division requirements for transfer into a particular major;
however, through careful educational planning with a
counselor, this degree would offer a solid foundation in
the transfer process. Students should consult with a
counselor for specific information regarding their intended
major at their target transfer institution.

Degree Requirements
A. Complete Residency, Scholarship, Basic Compe-

tency, Specific Area, and General Education require-

ments for the Skyline College Associate Degree

1. Meet the Basic Competency requirements in
Reading, Writing and Mathematics/Quantitative
Reasoning

2. Meet the Specific Area requirements in
American History and Institutions, English,
Physical Education and Ethnic and Cultural
Diversity

3. Complete one of the following patterns of study
listed as Options I-IV below

Option I: Skyline College Pattern

This option is primarily for those students whose goal is to
receive an Associate Degree but who do not have plans to
transfer to a four year university. This option replaces the
former Liberal Arts degree.

A. Complete the Skyline College General Education
Requirements (18 units with a minimum of 3 units
in each of the following sections - Natural
Sciences, Humanities, Social Sciences, Language
and Rationality Group A, Language and Rationality
Group B, Personal Development.)

B. Eighteen (18) units must be in one of the following
areas of emphasis.

Option lI: California State University Pattern

This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to a California
State University campus. This option replaces Option 1 of
the former University Studies degree.

A. Complete a minimum of 60 semester units that are
CSU transferable with a cumulative GPA of 2.0 or
better that meet the following:

1. Complete the CSU GE requirements (a minimum
of 30 of the total 39 units required completed
with a C or better grade to include Areas A1, A2,
A3 and B4)

or

2. Complete the CSU version of the Intersegmental
General Education Transfer Curriculum (IGETC)
— a minimum of 37 units with a C or better
grade in each course.
B. Eighteen (18) units must be in one of the following
areas of emphasis.



Option llI: University of California Pattern

This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to a University
of California campus. This option replaces Option 2 of the
former University Studies degree.

A. Complete a minimum of 60 units transferable to the
University of California with at least a 2.4 UC trans-
ferable grade point average (in order to meet UC
minimum eligibility requirements) to include either
1 or 2 below with a minimum C or better grade in
each course.

1. Complete the UC version of Intersegmental
General Education Transfer Curriculum
(IGETC) — a minimum of 34 units

or

2. Complete campus specific UC transfer
admission requirements (in consultation with a
counselor)

B. Eighteen (18) units must be in one of the following
areas of emphasis.

Option IV: Independent University Pattern

This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to an indepen-
dent college or university. This option replaces Option 3 in
the former University Studies degree.

To meet the requirements for this pattern, students must
complete a minimum of 60 units including the following:
A. Complete a minimum of 21 units applicable to the
GE pattern of intended transfer institution

and

B. Eighteen (18) units must be in one of the following
areas of emphasis.

AREAS OF EMPHASIS FOR
INTERDISCIPLINARY STUDIES
MAJOR

Arts & Humanities

This area of emphasis integrates the study of cultural, lit-
erary, humanistic activities and artistic expression of
human beings. Students will analyze and evaluate the
ways in which people through the ages in different cul-
tures have responded to themselves and the world
around them in cultural and artistic creation.

2009-2010 CATALOG

Select a minimum of 18 units from the following:

ARBC 111, 112, 121, 122

ART 101, 102, 105, 107*, 115, 120, 130, 201, 204, 221,
248, 301, 350*, 351, 352, 354*, 355%, 405, 411

ASL 111, 112

CHIN 111, 112, 121, 122, 130"

DANC 110, 130, 140, 330, 350, 400

ECE. 191*

ENGL 110, 161

FASH 113, 119~

FCS 113, 119

FILI 110, 111, 112,

FILM 370, 440

HIST 100, 101, 104, 106, 108, 109, 201, 202, 203, 235,
240, 244, 248, 335*, 420, 430, 432, 435, 453*, 461,
462, 463, 464

HUM 106*, 115, 116, 117*

INTD 1107, 120"

ITAL 111, 112, 121, 122

JAPN 111, 112

LIT 101, 111, 113, 116, 151, 191, 225, 251, 265, 266, 267,
370, 373, 416, 432

MUS. 100, 110, 111, 115, 144*, 202, 204, 240, 250, 275,
301, 470

PHIL 100, 160, 175, 195%, 240, 280*, 300, 312*, 320

PLSC 280%, 335"

SOCI 341, 432*

SPAN 110, 111, 112, 120, 121, 122, 130, 140%, 161*, 1627,
220"

Note: The following pairs are the same course:

ART 115 and MUS. 115
FASH 119 and FCS 119
HIST 335 and PLSC 335
PHIL 280 and PLSC 280

Health and Physical Education

(Option I: Skyline College Pattern Only)

The health, family and consumer science, physical educa-
tion and psychology courses emphasize theoretical and
practical knowledge for maintenance of physical and
mental health. The physical education and intercollegiate
athletic courses provide students with the opportunity to
develop active and healthy life styles.

Note: This area of emphasis may only be used with Option
I: Skyline College Pattern.
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Select a minimum of 18 units as follows:

Choose at least 9 units from courses listed below: Choose at least 9 units from courses in this box’
ECE. 201 ARBC 111 * 112 121 122
FCS 310 ASL 111, 112
HSCI 100 130 150* 665* CHIN 111, 112, 121, 122, 130"
PE. 211, 212, 213, 214, 270%, 301* ECE. 191"
PSYC 100, 200, 201, 390, 410 ENGL 110, 161,
FILI 110, 111, 112
and FILM 440 (formerly Lit. 441)
Choose at least 9 units from courses listed below: HIST 100, 101, 104, 106, 109, 203, 248, 335*, 420,
ADAP 356%, 357 430, 432, 435,453*, 461, 462, 463, 464
COMB 301, 302, 401, 404, 405 HUM. 106*, 115, 116
DANC 105, 110, 130, 140, 152, 161, 162, 163, 164, 165, ITAL 111, 112, 121, 122
167, 168, 169, 330, 350, 400, 450, 665 JAPN 111, 112,
FITN, 106, 110, 112, 116, 160, 166,182, 201, 202, 205, 301, LIT. 101, 111, 113, 116, 151, 191%, 225, 251, 265, 266,
303, 304, 305, 332, 334, 335, 336, 349, 350, 400 267, 370, 373, 416, 432
INDV, 101, 105, 121, 125, 126, 141, 160, 165, 167, 168, PHIL 100, 160, 175, 195%, 240, 280*, 300, 312*, 320
169, 251, 253, 255 PLSC 280~, 335"
TEAM 100, 111, 112, 115, 116, 117, 125, 141, 145, 146, 148, SOCI 341, 432*
149, 150, 171, 173, 175, 176, 179, 188, 189, 190, 191, SPAN 110, 111, 112, 120, 121, 122, 130, 140, 161,
192, 193, 194, 195, 196. 197, 198, 199, 201 162, 220
VARS, 100, 110, 120, 150, 200, 310, 340, 360 Note: The following pairs are the same course:
Note: The following pair is the same course: ECE. 191 & LIT. 191
ECE. 201 and PSYC 201 HIST 335 and PLSC 335

Letters & Science PHIL 280 and PLSC 280

This area of emphasis integrates the study of the world
around us by developing analytical skills needed to under- OR
stand the physical world and the human beings who
occupy it, including the artifacts they produce.

o ) Choose at least 9 units from courses in this box’
Select a minimum of 18 units as follows:

] ) ADMJ 100

Choose at least 9 units from courses listed below: ANTH 110, 150, 155, 165, 180, 360
ANTH 125 BUS. 100, 101*, 200*, 210*
ASTR 100 ECE. 201
BIOL 101, 110, 111, 130, 140, 145, 150, 215, 230, 240, ECON 100, 102, 310

250, 260, EDUC 100*
BUS. 120, 123 FCS 212
CHEM 112, 210, 220, 234, 235, 237, 238, 410 GEOG 110, 150
GEOL 100, 105, 180, 210, 220 HIST 104, 106, 203, 248, 300, 335*, 430, 432, 435,
MATH 130, 150, 153, 200, 201, 222, 241, 242, 251, 252, 453*

253, 270, 275 JOUR 110
OCEN 100, 101 PHIL 280"
PHYS 210, 220, 250, 260, 270 PLSC 115, 130, 150, 200, 210, 280*, 315,320, 330, 335*
PSYC 171 PSYC 100, 110*, 200, 201, 268, 300,301*, 390, 410
and SOCI 100, 105, 110, 141, 142,201, 341*, 432*, 665

SOSC 1407, 150
Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110 and SOCI 110
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1 Students must choose at least 9 units from courses
listed in either box above. Students may not combine
courses from each box to create a total of 9 units.
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Organizational Structures

This area of emphasis explores social organizations, such
as businesses and governments, in terms of their struc-
tures, decision making processes and interactions.

Select a minimum of 18 units as follows:
Choose at least 6 units from courses listed below:

BUS. 120, 123

MATH 1307, 150, 153, 200, 201, 222, 241, 242, 251, 252,
253, 270, 275

PSYC 171

and
Choose at least 12 units from courses listed below:

ADMJ 100

ANTH 110, 150, 155, 165, 180, 360

BUS. 100, 101*, 200, 210*

ECE. 201

ECON 100, 102, 310

EDUC 100*

FCS 212

GEOG 110, 150

HIST 104, 106, 203, 248, 300, 335, 430, 432, 435, 453"
JOUR 110

PHIL 280

PLSC 115, 130, 150, 280%, 315,320, 330, 335",
PSYC 100, 110*, 200, 201, 268, 300,301*, 390, 410
SOCI 100, 105, 110%, 141, 142,201*, 341, 432*, 665
SOSC 1407, 150

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110 and SOCI 110

Social and Behavioral Sciences

This area of emphasis studies the systems and institu-
tions human beings in various cultures develop to organ-
ize their lives in both individual and group settings.

Select a minimum of 18 units from the following:

ADMJ 100

ANTH 110, 150, 155, 165, 180, 360

BUS. 100, 101*, 200*, 210*

ECE. 201

ECON 100, 102, 310

EDUC 100

FCS 212

GEOG 110, 150

HIST 104, 106, 108, 201, 202, 203, 235, 240, 244, 248,
300, 310, 335%, 430, 432, 435, 453*

JOUR 110

PHIL 280*

PLSC 115, 130, 150, 200, 210, 280*, 301*, 315, 320, 330,
3357,

PSYC 100, 110%, 200, 201, 268, 300, 301*, 390, 410

SOCI 100, 105, 110%, 141, 142, 201*, 341, 432*, 665"

SOSC 1407, 150

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110and SOCI 110

Social and Natural Sciences

This area of emphasis integrates the study and applica-
tion of scientific methodology from two perspectives, that
of the social sciences which consider the human world in
several aspects, and that of the natural sciences which
consider the world in its physical and biological aspects.

Select a minimum of 18 units as follows:
Choose at least 9 units from courses listed below:

ANTH 125

ASTR 100

BIO 101, 110, 111, 130, 140, 145, 150, 215, 230, 240, 250,
260, 365"

CHEM 112, 210, 220, 234, 237, 235, 238, 410"

ELEC 110*

GEOL 100, 105, 180, 210, 220

OCEN 100

PHYS 210, 220, 250, 260, 270

and
Choose at least 9 units from courses listed below:

ADMJ 100

ANTH 110, 125, 150, 155, 165, 180, 360

BUS. 100, 101%, 200, 201, 210*

ECE. 201, 212, 214*

ECON 100, 102, 310

EDUC 100*

FCS 212, 213%, 392*

GEOG 110, 150

HSCI 150*

HIST 08, 201, 202, 203, 235, 240, 244, 248, 300, 310,
420

JOUR 110

PHIL 280*

PLSC 115, 130, 150, 200, 210, 280*, 301*, 315, 320, 330

PSYC 100, 110%, 200, 201, 268, 300, 301*, 390, 410

SOSC 150

SOCI 100, 105, 110, 141, 142, 201*, 341

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
ECE. 214 and FCS 213

PHIL 280 and PLSC 280
PSYC 110 and SOCI 110

TRANSFER NOTES

1. All courses listed in the six areas of emphasis options are transfer-
able to either the University of California (UC), the California State
University (CSU), or both UC and CSU. Courses that are transfer-
able only to CSU are marked with an asterisk (*).

2. All courses may be applied to the appropriate areas of the CSU
General Education Breadth and/or the UC General Education
(IGETC) patterns (See Transfer Planning section of this catalog).

www.SkylineCollege.edu
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INTERNATIONAL STUDIES Asia

. . . . . ART 105 Art of Asia and the Near East. ............ 3
Students completing this major will gain a global per-
. C s CHIN*111-130 . . .o e 3
spective on the histories, political structures, and cultures O :
of all of the world’s regions, as well as expertise in a spe- ECON* 310 Political Economy of Asia .. ............ 3
cific region of their choice. JAPN* 111-115 .. R R R EEEEE 3
All students in this major will take a set of core courses ~ HIST 430 Early Asian Civilizations ................ 3
that provide a common framework for an understanding  HIST 432 Modern Asian Civilizations .............. 3
of historical, economical, cultural and political relations. HIST 453 History of China . ..................... 3
Each student will also choose one of four areas for spe-  HIST 463 Great Cities of the World: Florence,
cialization: Asia, Europe, Latin America, or the Philippines Tokyo and Jerusalem. ........................ 3

for more extensive study of the history, language, and arts  H|ST 464 Great Cities of the World: New York,
of that area. This major provides the foundation to trans-

; . s ; ) - Beijingand Granada . ........................ 3
fe.zrllnto Internatllolnal Studies/Relations or maj_ors with spg— LIT. 265 Asian American Literature . ............... 3
cific geo-political areas of emphasis and s 5 550 Acian Philosophy. . ...\ 3
valuable for students planning a career in education, busi- . o
ness, law and many other areas where an understanding SOCI 341 Asian Cultures and Societies .. .......... 3
of diverse cultures is important. SOCI 432 Chinese Culture and Society ............ 3
ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN Europe
INTERNATIONAL STUDIES ART 101 History of Western Art | ................. 3
Required Core Courses Units ART 102 History of Western Art 1l................. 3
. . . . SPAN* 110-140 .. ..ot e 3
Required core courses in Social Sciences HIST 100 History of Western Civilization | . . . ... .... 3
PLSC 130 International Relations . . ............... 3 HIST 101 History of Western Civilization Il . . . . ... . .. 3
Plus 9 units from the following: HIST 109 Europe Since 1945 .................... 3
HIST 104 World Civilizations | ... ................. 3 HIST 461 Great Cities of the World: Paris,
HIST 106 World Civilizations Il ................... 3 Madrid and Istanbul . . . ... ... ... . .. .. 3
GEOG 110 Cultural Geography . .. ................ 3 HIST 462 Great Cities of the World: London,
ECON 100 Macroeconomics. . ......covviennnnn. 3 Cairoand ROMe. . ... 3
ANTH 110 Cultural Anthropology . ................ 3 HIST 463 Great Cities of the World: Florence,
Required core courses in Language and Literature Tokyoand Jerusalem. ........................ 3
LIT116 Introduction to World Literature. .. .......... 3 HIST 464 Great Cities of the World: New York,
. . Beiingand Granada ......................... 3
Plus 6 to 10 units from one of the following LIT. 113 Introduction to the Novel . . . ... ........... 3
ARBC 111, 112 * Elementary Arabic , |l PHIL 160 History of Western Philosophy:
CHIN 111, 112* Elementary Chinese |, Il . .
) . Ancient and Medieval ................... .. ... 3
FILI T, 112 **Elementary Filipino !’. ”. PHIL 175 History of Western Philosophy:
FILI'110, 120 Elementary/Adv. Filipino 16th — 18th CENtUIY « .« v v v ee e e 3
ITAL 111, 112* Elementary ltalian I, Il
JAPN 111, 112* Elementary Japanese |, II Latin America
" SPAN 110, 120** EIementary/Adv. Spanish ART 120 Art of the Americas. . ... ................ 3
w *6 units, the equivalent of 1 semester of college-level SPAN* 110-140 . ... ... i 3
I:: foreign language HIST 420 Survey of Latin American History . ........ 3
@) **10 units, the equivalent of 1 year of college-level foreign ~ MUS. 240 Music of the Americas................. 3
. language and also meets Languages other than English  LIT. 370 Readings in Literature of the Latino
- portion of IGETC INAMENICA .« v vttt e 3
5 Plus a minimum of 6 units from two different depart-  LIT. 373 Latin American Literature in Translation . .. .. 3
(&) ments in one of the following Area Studies: PLSC 320 Latin America in the International
E African Diaspora Political Economy . ........... .. ... . ... ... 3
w DANC 152 Cuban Rootsof Salsa . .. ............. 5-1 Middle East
g HIST 244 African American History . ............... 3 ARBC 1M1-122.............. ...l 3
w HIST 444 Survey of Sub-Saharan African History. . . .. 3 HIST/PLSC 335 History and Politics of the
Q LIT. 266 Black Literature. . ....................... 3 Middle East ... 3
PSYC 268 Black Psychology..................... 3  HIST 461 Great Cities of the World: Paris,
Madrid & Istanbul. . . ........ ... .o 3
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HIST 462 Great Cities of the World: London,

Cairo&Rome. . ...... ... 3
HIST 463 Great Cities of the World: Florence,

Tokyo & Jerusalem. . ........ ... .. i, 3
Philippines
ECON 310 Political Economy of Asia . . ............ 3
FILIF110-122 .. o 3
HIST 435 History of the Philippines ............... 3
LIT. 267 Filipino American Literature. .............. 3
MUS. 420 Traditional Kulintang Music . ............ 2
SOCI 142 Filipina/o Community Issues ............ 3

*Units in foreign languages used to meet area studies
requirements must be in addition to units in foreign lan-
guage used to meet core requirement.

TOTAL REQUIRED UNITS IN MAJOR AREA. . ... 27-31
Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

Recommended Electives

In addition to the above, students in the major are
urged to consider the following related courses as elec-
tives for the AA degree:

ECON 102 Microeconomics

GEOG 150 World Regional Geography

MUS. 250 World Music

PHIL 300 World Religions

Students are also urged to participate in Skyline’s
Study Abroad program, which holds courses in London in
the Fall semester, Paris in even Spring semesters, and
Florence in odd Spring semesters. Study Abroad pro-
grams through other institutions may also be appropriate.

JOURNALISM

The Journalism program seeks to prepare students to
enter the workforce in journalism and its related fields
(such as public relations and advertising) and to offer job
retraining to matriculated students making a career switch
or needing to meet the changing technological demands
of the field. The program also seeks to prepare students
to transfer to four-year institutions as journalism majors
and to train students to be media-literate members of the
community.

Instruction is supplemented by hands-on experience
working for the student newspaper, The Skyline View, a
bi-weekly publication. Students also attend local and
regional conferences and have opportunities to pursue
internships and jobs in the field.

The degree and certificate programs prepare the stu-
dent for such careers as newspaper and magazine report-
ing, writing, and editing; technical writing; copyediting;
advertising; and public relations.

Note: A grade of C or better is required in all Journalism
courses for both the Associate Degree and the Certificate.

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
JOURNALISM

Required Core Courses Units
JOUR 110 Mass Media and Society. ............... 3
JOUR 120 Writing and Reporting for the Media . . .. .. 3
JOUR 300 Newspaper Staff . .................... 6*
*taken twice for a total of 6 units
Plus a minimum of 12 units from the following:
ART 301 Design . ... 2-3
ART 338 Advertising Art. . . ... . 2
ART 351 Black & White Photography I............ 2-3
CAOT 214 Word Processingl: Wordor .. ........... 1
CAOT 215 Word Processing Il: Word .. ........... 2
CAQT 221 Desktop Publishing: Microsoft Publisher. . 1.5
ENGL 161 Creative Writing I. ... ....... ... ... .. ... 3
JOUR 121 Adv. Writing & Reporting for the Media. ... 3
JOUR 301 Online Newspaper Staff. . .............. 3
JOUR 302 Newspaper Workshop .. ............. 1-3
JOUR 670 Journalism Work Experience .......... 1-4
JOUR 680 Newspaper Editing Skills . . ............ 5
JOUR 690 Special Projects in Journalism ......... 1-3
LSCI 100 Introduction to Information Research. . ... .. 1
TOTAL REQUIRED UNITS IN MAJOR AREA. . ... ... 24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

JOURNALISM CERTIFICATE

Required Courses Units
JOUR 110 Mass Media and Society. ............... 3
JOUR 120 Writing and Reporting for the Media ... ... 3
JOUR 300 Newspaper Staff . .................... 6*
*taken twice for a total of 6 units
Plus a minimum of 12 units from the following:
ART 301 Design ... 2-3
ART 338 Advertising Art. .. ... . 2
ART 351 Black & White Photography I............ 2-3
CAOT 214 Word Processing l: Wordor .. ........... 1
CAOT 215 Word Processing Il: Word .. ........... 2
CAOT 221 Desktop Publishing: Microsoft Publisher. . 1.5
ENGL 161 Creative Writing I. .. ....... ... ... ..... 3
JOUR 121 Adv. Writing & Reporting for the Media. ... 3
JOUR 301 Online Newspaper Staff. . .............. 3
JOUR 302 Newspaper Workshop .. ............. 1-3
JOUR 670 Journalism Work Experience .......... 1-4
JOUR 680 Newspaper Editing Skills . . ............ 5
JOUR 690 Special Projects in Journalism ......... 1-3
LSCI 100 Introduction to Information Research. . ... .. 1
TOTALREQUIREDUNITS . ....... ... .. ... ..... 24

www.SkylineCollege.edu
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MATHEMATICS

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
MATHEMATICS

Required Core Courses Units
Select 18 units from the following:

MATH 251 Calculus w/Analyt. Geometry | .......... 5
MATH 252 Calculus w/Analyt. Geometry Il .. .... ... 5
MATH 253 Calculus w/Analyt. Geometry Il ... ...... 5
MATH 270 Linear Algebra. . . .................... 3
MATH 275 Ordinary Differential Equations . ......... 3

Plus 3 units in Computer Programming:
COMP 155 Computer Programming Visual BASIC. ... 3
COMP 156 Intermediate Programming in Visual BASIC 3

COMP 250 Programming Methods I: C++ .. ..... ... 3
COMP 252 Programming Methods Il: C++. . ...... .. 3
COMP 284 Programming Methods I: JAVA ... ...... 3
COMP 286 Programming Methods Il: JAVA. .. ...... 3
Plus at least 3 units from the following:

MATH 200 Statistics .. ........... ... 4
MATH 201 Quantitative Reasoning ............... 3
MATH 270 Linear Algebra. . . .......... ... .. .... 3
MATH 275 Ordinary Differential Equations .......... 3
PHYS 250 Physics with Calculus | ................ 4
PHYS 260 Physics with Calculus Il. . .............. 4
TOTAL REQUIRED UNITS IN MAJOR AREA . ... ... 24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

MUSIC

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
MuUSIC

Required Core Courses Units
MUS. 100 Fundamentals of Music . ............... 3
MUS. 301 Piano |l ........ ..ot 2
MUS. 110 Music Theory land. ... ................ 3
MUS. 111 Musicianshiplor.................... 2
MUS. 401-404 Voice I-IV. . .. ... ..ol 8
Select 6 units from the following:
MUS. 115 Music, Art & Ideas .................... 3
MUS. 202 Music Appreciation ................... 3
MUS. 240 Music of the Americas................. 3
MUS. 250 World Music. ...............cooia.. 3
Select 4 units from the following:
MUS. 302, 303, 304 Piano Il LIV . .............. 2
MUS. 377, 378, 379, 380 Guitar I, I, I, IV ......... 2
MUS. 401, 402, 403, 404 Voice I, I, NI, IV. .. ........ 2

Note: If MUS. 401-404 were completed as part of the
core units, no courses are required in this area.

www.SkylineCollege.edu

Select 4 units from the following:

MUS. 290 Intro to MIDI Music. ................. 2-3
MUS. 350 The Art of Rock, Rhythm & Blues | ... .... 3
MUS. 351 The Art of Rock, Rhythm & Blues Il .. .... 3
MUS. 383 Guitar Ensemble I. .................... 2
MUS. 420 Traditional Kulintang Music . ............ 2
MUS. 430 ConcertBand .................... 0.5-3
MUS.450JazzBand......................... 1-3
MUS. 470 Concert Choir ..................... 2-3
TOTAL REQUIRED UNITS IN MAJOR AREA .... 23-24

Plus General Education and other requirements

for the Associate degree (refer to Associate Degree
Requirements).

Note: See your counselor for assistance with regard to
transfer requirements.

NATURAL SCIENCE

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
NATURAL SCIENCE

Required Core Courses Units
Select 18-24 units from the following:

BIOL 215 Organismal Biology: Core | .. ............ 5
BIOL 230 Intro to Cell Biology: Core Il . . ........... 5
BIOL 260 Intro to Physiology .................... 5
CHEM 210 General Chemistry | .................. 5
CHEM 220 General Chemistry Il.................. 5
CHEM 234/237 Organic Chemistry/Lab l........... 5
CHEM 235/238 Organic Chemistry/Lab Il .......... 5
COMP 155 Computer Programming Visual BASIC. ... 3
COMP 250 Programming Methods I: C++ .. ........ 3
COMP 284 Programming Methods I: Java. ......... 3
GEOL 210 General Geology ... .......covvuuvnn... 4
PHYS 210 General Physics |..................... 4
PHYS 220 General Physics Il .................... 4
PHYS 250 Physics with Calculus | . ............... 4
PHYS 260 Physics with Calculus Il. . .............. 4
PHYS 270 Physics with Calculus Il . .............. 4
TOTAL REQUIRED UNITS IN MAJOR AREA. . ... 18-24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).



PARALEGAL, LEGAL ASSISTANT

The Paralegal, Legal Assistant Associate degree and
Paralegal, Legal Assistant certificate programs prepare
students for careers as paralegals, legal assistants, and
legal support service workers in a variety of settings.

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
PARALEGAL, LEGAL ASSISTANT

Required Core Courses Units
BUS. 201 BusinessLaw .. ..., 3
CAOT 214 Word Processing l: Word .............. 1
CAQOT 215 Word Processing Il: Word .. ............ 2
LEGL 240 IntroductiontoLaw ................... 3
LEGL 245 Legal Operations .. ................... 3
LEGL 250 Legal Research ...................... 3
LEGL 252 Princ of Civil/Admin. Process ........... 3
Plus a selection of 9 units from the following:
BUS. 401 Business Communications. . ............ 3
BUS./LEGL 445 Law Office Management .......... 3
CAOT 104 Intro to Computers with Windows | . . . .. 1.5
COOP 670 Vocational Co-Op Ed ............... 1-4
LEGL 260 Adv. Legal Research & Writing. . ......... 3
LEGL 266 Probate, Estates & Trusts. .. ............ 3
LEGL 304 Concepts of Criminal Law . .. ........... 3
LEGL 305 Judicial Process in Calif. ............... 3
LEGL 306 Legal Aspects of Evidence ............. 3
LEGL 320 Criminal Investigation. .. ............... 3
LEGL 443 Law Office Procedures. .. ............ 1-3
LEGL 671 Paralegal Internship I. . ................. 4
LEGL 690 Special Projects .. .................. 1-3
PHIL 103 Critical Thinking or

PHIL 109 Critical Thinking and Writing............ 3

PLSC 301 Calif. State and Local Government or

PLSC 200 National, State and Local Government. .. 3
RE.100RealEstate ... ............ .. ... ...... 3
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 27
Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

PARALEGAL, LEGAL ASSISTANT CERTIFICATE

Required Courses Units
BUS. 201 BusinessLaw ........................ 3
CAQOT 214 Word Processing l: Word . .. ............ 1
CAQOT 215 Word Processing Il: Word .............. 2
LEGL 240 IntroductiontoLaw ................... 3
LEGL 245 Legal Operations .. ................... 3
LEGL 250 Legal Research . ..................... 3
LEGL 252 Princ. of Civil & Admin. Process ......... 3

2009-2010 CATALOG

Plus a selection of 9 units from the following:

BUS. 401 Business Communications.............. 3
BUS./LEGL 445 Law Office Management .......... 3
CAQT 104 Intro to Computers with Windows | . . . .. 1.5
COOP 670 Vocational Co-OpEd ............... 1-4
LEGL 260 Adv. Legal Research & Writing. . ......... 3
LEGL 266 Probate, Estates & Trusts. . .. ........... 3
LEGL 304 Concepts of Criminal Law . . ............ 3
LEGL 305 Judicial Process in California. ........... 3
LEGL 306 Legal Aspects of Evidence ............. 3
LEGL 320 Criminal Investigation. .. ............... 3
LEGL 443 Law Office Procedures . .. ............ 1-3
LEGL 671 Paralegal Internship I. . ................. 4
LEGL 690 Special Projects .. .................. 1-3
PHIL 1083 Critical Thinking or

PHIL 109 Critical Thinking and Writing............ 3
PLSC 200 National, State and Local Government or

PLSC 301 Calif. State and Local Government. .. ... 3
R.E. 100 Real Estate Principles. . ................. 3
TOTALREQUIRED UNITS. ......... ..o i 27
PHYSICAL EDUCATION

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
PHYSICAL EDUCATION

The Physical Education major may be used as the basis
for careers in teaching, coaching, athletic training, exercise
science/fitness, athletic and sports management.

Students intending to earn a Bachelor’'s degree in
physical education/kinesiology should consult early with
counselors and current catalogs of the college/university
to which they plan to transfer. Specific requirements vary;
however institutions usually require that students com-
plete a core of basic sciences and physical education
courses as well as general education requirements prior
to transfer.

Required Core Courses Units
BIOL 180 Human Biology . . ......... ... .ot 3
BIOL 250 Human Anatomy . ... .................. 4
FCS 310 Nutrition . ........ ... it 3
PSYC 100 General Psychology. .................. 3
P.E. 270 Introduction to Human Performance . ...... 2

Plus a minimum of 3 units from 3 different subject
areas from the following:
ADAP 348/349/356/357/358/359 Adaptive
Physical Education
COMB 301/302/401/404/405 Self Defense
DANC 110/130/140/171/330/350 Dance/Aerobics
FITN 106/110/112/116/160/166/182/201/202/205
Conditioning/Fitness/Strength Training
FITN 301/303/304/305/308/332/334/335/336
Stretch/Yoga/Cardiovascular Development
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INDV 101/105/121/125/126/141/160/165/167/168/
169/171/251/253/255
Individual Sports
P.E. 105 The Student-Athlete Experience
P.E. 152 Theory of Sport and Fitness Management
P.E. 203/211/212/213/214/301 Sports Medicine
TEAM 100/111/112/115/116/117/125/132/141/145/146/
148/149/150/171/173/175/176/179/188/189/190/191/
192/193/194/195/196/197/198/199/201 Team Sports
TOTAL REQUIRED UNITS IN MAJOR AREA ....... 18
Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

PSYCHOLOGY

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
PSYCHOLOGY

Required Core Courses Units
PHIL 103 Critical Thinking or

PHIL 109 Critical Thinking and Writing or

PHIL200 IntrotoLogic . .. ...t 3
PSYC 100 General Psychology. .................. 3
PSYC 105 Experimental Psychology .............. 3
PSYC/ECE. 201 Child Development............... 3
PSYC 410 Abnormal Psychology . ................ 3
Plus a selection of 6 units from the following:
PSYC/SOCI 110 Courtship, Marriage & Family. .. . ... 3
PSYC 171 Quantitative Reasoning in Psychology .... 3
PSYC 200 Developmental Psychology............. 3
PSYC 268 Black Psychology . ................... 3
PSYC 300 Social Psychology . ................... 3
PSYC 301 Psychology of Personal Development .... 3
PSYC 390 Psychology of Consciousness .......... 3
PSYC 665 Special Topics in Psychology......... 5-2
TOTAL REQUIRED UNITS IN MAJOR AREA . ...... 21

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

RESPIRATORY THERAPY

Respiratory Therapy is a two-year program that pre-
pares students to administer respiratory care and life
support to patients with breathing disorder and cardio-
pulmonary abnormalities. Most therapists participate in
three phases of patient care: diagnosis, treatment, and
patient management.

www.SkylineCollege.edu

ADMISSION PROCEDURES AND REQUIREMENTS

Students are admitted into the program once a year
only, in the Fall semester. Special Respiratory Therapy
application forms are available from the Science/Math/
Technology Division Office and on the College website.
Applicants who have previously applied, and wish to
reapply, must submit new applications. Approximately
25 students are admitted to the program each year.
Selection is based on criteria approved by the Skyline
College Administration and consistent with state regula-
tions. For further information on the Respiratory Therapy
Program, please call (650) 738-4457.

Full-time registration is required, and all courses must
be taken in sequence. Credit may be given for previous
coursework. A minimum grade of C is required in all
coursework. An Associate Degree is required to take the
Respiratory Care Practitioner Exam administered by the
California Respiratory Care Board. To determine specific
General Education requirements, applicants are encour-
aged to contact the Counseling Department.

Admission to the Respiratory Therapy Program requires
the following minimum entrance requirements:

1. High school graduation or equivalent.

2. Presently enrolled in or completed with a grade of C or
better:
a. Algebra equivalent to MATH 110 or 112.
b. Chemistry equivalent to CHEM 192 or 410.
c. Human Anatomy equivalent to BIOL 250.
(Note: Human Anatomy may be taken in the summer
session preceding the program.)

3. English: Eligibility for Skyline College ENGL 836 or
equivalent.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
RESPIRATORY THERAPY

Required Core Courses Units
RPTH 400 Patient & Health Care Concerns .. ........ 2
RPTH 410 Intro to Patient Care & Respiratory

Assessment Techniques . ..................... 3
RPTH 420 Application of Cardiopulmonary Anatomy

&Physiology . ........ .. 3
RPTH 430 Intro to Respiratory Therapeutics . ....... 6
RPTH 438 Clinical Clerkship I.................... 1
RPTH 445 Respiratory Diseases |. . ............... 2
RPTH 448 Clinical Clerkship Il ................... 2
RPTH 450 Respiratory Diseases Il . ............... 3
RPTH 458 Clinical Clerkship lll . .. ................ 6
RPTH 460 Respiratory Critical Care . .. ............ 4
RPTH 475 Hemodynamic Monitoring/

Selected Topics in Respiratory Care ............ 2
RPTH 480 Diagnostic Testing and Outpatient

Respiratory Care ............ ..., 2
RPTH 484 Medical Terminology for Respiratory

Therapy . ... 2
RPTH 485 Clinical Medicine Seminar.............. 2



RPTH 488 Clinical Clerkship IV. .................. 6
RPTH 490 Neonatal and Pediatric Respiratory

Care. . o 15
RPTH 495 Respiratory Care Board Exam Prep/

Review . ... .. 2
TOTAL REQUIRED UNITS IN MAJOR AREA. . .. .. 49.5

Plus Chemistry, Human Anatomy, Human Physiology,
Microbiology and General Education/other require-
ments for the Associate degree (refer to Associate
Degree Requirements).

The College also offers a Certificate of Achievement for
those graduates having a prior Associate or above degree.

SPANISH

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
SPANISH

Required Core Courses Units
SPAN 110 Elementary Spanishor ................ 5
SPAN 111/112 Elementary Spanish I, Il ........... 6
SPAN 120 Advanced Elementary Spanishor. ....... 5
SPAN 121/122 Advanced Elementary
Spanishl,llor............ ... ... ... ....... 6
SPAN 220 Spanish for Spanish Speakers | ....... 5
SPAN 130 Intermediate Spanish.................. 3
SPAN 140 Advanced Intermediate Spanish . ........ 3
SPAN 161 Readings in Spanish American Lit. | . ... .. 3
SPAN 162 Readings in Spanish American Lit. Il ... .. 3
TOTAL REQUIRED UNITS IN MAJOR AREA .... 22-24

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

SPEECH COMMUNICATION

ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
SPEECH COMMUNICATION

Required Core Courses Units
SPCH 100 Public Speaking. . .................... 3
SPCH 120 Interpersonal Communication. .......... 3
SPCH 127 Argumentation....................... 3
SPCH 130 Voice & Articulation . . ................. 3
SPCH 140 Small Group Communication ........... 3
SPCH 150 Intercultural Communication. ........... 3
Plus a selection of 3 units from the following:
ENGL 110 Composition, Literature & Critical

Thinking . . ..o 3
ENGL 165 Critical Thinking/Adv. Composition . . .. ... 3
PHIL200 IntrotoLogiC. .. ..o vov i 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . ...... 21

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).
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SURGICAL TECHNOLOGY

Surgical Technologists are employed in hospitals, sur-
gery centers, and physician’s offices to deliver patient
care before, during and after surgery. Skyline’s program
combines academic and clinical instruction that includes
learning to prepare surgical instruments, passing them to
the surgeon, and handling specialized equipment.
Graduates are eligible to take the national certification
exam for Certified Surgical Technologist (CST). The Surgi-
cal Technology Program at Skyline College is accredited
by the Commission on Accreditation of Allied Health
Programs (CAAHEP).

ADMISSION PROCEDURES AND REQUIREMENTS

Students are admitted into the program once a year
only, in the fall semester. Special Surgical Technology
application forms are available from the Science/
Mathematics/Technology Division Office and the College
website. Applications are submitted in the spring for
entrance into the fall semester class. Applicants who have
previously applied, and wish to reapply, must submit new
applications. Approximately twenty students are admitted
into the program each year. Selection is based on criteria
approved by the Skyline College Administration and con-
sistent with state regulations. For further information on
the Surgical Technology Program, please call 738-4221 or
738 4470.

Admission to the Surgical Technology Program
requires the following minimum entrance requirements:

¢ High school diploma or GED

e MATH 110 or equivalent

¢ BIOL 250 or equivalent

e Successful completion of a physical examination,

including verification of all screenings and immuniza-
tions pertinent to health care personnel.

Communication in the operating room is of extreme
importance. It is recommended that applicants be eligible
for English 836.

All courses must be taken in sequence. Credit may
be given for previous coursework. A minimum grade of
“C” is required in all Surgical Technology courses and
prerequisites.

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
SURGICAL TECHNOLOGY

Required Core Courses Units
SURG 440 Basic Sciences for Surgical Technology. .. 6

SURG 441 Surgical Patient Care Concepts ........ 10
SURG 442 Surgical Specialties .................. 6
SURG 443 Clinical Practice for Surgical Technology .. 8
TOTAL REQUIRED UNITS IN MAJOR AREA .. ..... 30

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

www.SkylineCollege.edu
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SURGICAL TECHNOLOGY CERTIFICATE
Required Courses Units
SURG 440 Basic Sciences for Surgical Technology. .. 6

SURG 441 Surgical Patient Care Concepts ........ 10
SURG 442 Surgical Specialties .................. 6
SURG 443 Clinical Practice for Surgical Technology .. 8
TOTALREQUIRED UNITS. .. ..... . ...t 30

CENTRAL SERVICE TECHNOLOGY/
STERILE PROCESSING

Two certificates are available in Central Service
Technology. One certificate recognizes the completion of
the classroom and laboratory experience, the other certifi-
cate includes 80 hours of clinical practice in a hospital
setting.

CENTRAL SERVICE TECHNOLOGY CERTIFICATE
Required Course Units
SURG 445 Introduction to Central Service

Technology. .. ..o e 5

CENTRAL SERVICE TECHNOLOGY WITH CLINICAL
PRACTICE CERTIFICATE
Required Courses Units
SURG 445 Introduction to Central Service Technology 5
SURG 446 Clinical Practice for Central

Service Technology . ........ ... ... .. ... 1
TOTALREQUIRED UNITS. ....... ... oo 6

TELECOMMUNICATIONS AND
NETWORK INFORMATION
TECHNOLOGY

The Telecommunications and Network Information
Technology programs are activity based, hands-on pro-
grams designed with direct employment skills and knowl-
edge as their foundation. The programs of this depart-
ment are centered on the current technologies of the
Telecommunications, Networking and Wireless industry
and are designed to serve students entering the field as
well as those who are seeking to upgrade their skills in
specific areas. Instruction focuses on both theory and
practical application. The opportunity exists for students
to receive endorsements in specific skill areas as they
pursue their Associate Degree. Upon completion of the
program, students are prepared for a variety of positions
in industry. Some students are able to find employment
after completing a portion of the program and continue
their education while gaining valuable work experience.
Students may receive Certificate and Skill Endorsements
independent of their Associate Degree studies.

Note: A grade of C or better is required in all courses
applied to the Associate Degree majors, the Certifi-
cates, and the Skill Endorsements.

www.SkylineCollege.edu

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
TELECOMMUNICATIONS AND WIRELESS
TECHNOLOGY

Required Core Courses Units
TCOM 100 Telecommunications, Networking and

Wireless Technologies . . .. ...t 3
TCOM 405 Electrical Fundamentals for

Telecommunications ... 6
TCOM 410 Structured Wiring and Cabling

for Telecommunications and Networking ......... 3
TCOM 415 Wireless and Mobile Communications

Fundamentals ........... ... .. ... .. ... ... 3
TCOM 420 Signal Transmission and Radio

Frequency (R.F) Fundamentals . .. .............. 6
TCOM 440 Transport Networks and the

Fundamentalsof Digital Communications ......... 6
TCOM 460 Fiber Optics Technology. . ............. 3

Plus a selection of 3 units from the following:
TCOM 445 Wireless and Mobile Communications

Systems and Applications .................... 3
TCOM/COMP 451 PC Configuration and Repair . . . . . 6
TCOM 465 Wireless Local Area Networks .. ........ 3
TCOM/CAOT 480 Network Fundamentals (LAN) . . . .. 3
TCOM/COMP 481 Network Systems Administration.. 3
TCOM/COMP 482 Introduction to Routers. . ........ 3
TCOM/COMP 483 Network Switches — Concepts

and Applications . .......... .o 3
TCOM/COMP 484 Advanced Routing Concepts

and Applications . ......... .. i 3
TCOM/COMP 485 Troubleshooting the Internetwork. . 3
TCOM/COMP 486 Network Security . ............. 3
TCOM/COMP 487 Advanced Network Security. . . . .. 3
TCOM 490 Technical Overview of the Internet. .. .. .. 3
TOTAL REQUIRED UNITS IN MAJOR AREA . ... ... 33
Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

TELECOMMUNICATIONS AND WIRELESS
TECHNOLOGY CERTIFICATE

Required Courses Units
TCOM 100 Telecommunications, Networking and

Wireless Technologies . . . ..................... 3
TCOM 405 Electrical Fundamentals for

Telecommunications ......................... 6
TCOM 410 Structured Wiring and Cabling

for Telecommunications and Networking.......... 3
TCOM 415 Wireless and Mobile Communications

Fundamentals ........... ... .. ... .. ... ... 3
TCOM 420 Signal Transmission and Radio Frequency

(R.F)Fundamentals . ......................... 6



TCOM 440 Transport Networks and the
Fundamentals of Digital Communications. ........ 6
TCOM 460 Fiber Optics Technology .............. 3

Plus a selection of 3 units from the following:
TCOM 445 Wireless and Mobile Communications

Systems and Applications . .............. ... ... 3
TCOM/COMP 451 PC Configuration and Repair . . . .. 6
TCOM 465 Wireless Local Area Networks .. ........ 3
TCOM/CAOT 480 Network Fundamentals (LAN) . . . .. 3
TCOM/COMP 481 Network Systems Administration.. 3
TCOM/COMP 482 Introduction to Routers. .. ....... 3
TCOM/COMP 483 Network Switches-Concepts

and Applications ............ ... o o .. 3
TCOM/COMP 484 Advanced Routing Concepts

and Applications ......... ... . o 3
TCOM/COMP 485 Troubleshooting the Internetwork. . 3
TCOM/COMP 486 Network Security . ............. 3
TCOM/COMP 487 Advanced Network Security. . . . .. 3
TCOM 490 Technical Overview of the Internet. ... ... 3
TOTALREQUIRED UNITS. ... ...t 33

ASSOCIATE IN SCIENCE DEGREE WITH A MAJOR IN
NETWORK ENGINEERING

The Network Engineering Program prepares graduates
to enter the workforce as a PC Support Specialist, entry
level Networks System Administrator, and its related
fields. A Certificate of Completion and Associate of
Science Degree are available. The program’s focus is on
direct employment skills and knowledge as a foundation
in small to medium scale network infrastructure. Students
will design, implement, manage and troubleshoot current
industry equipment in real world scenario. The Certificate
of Completion and Degree are focused on developing
entry-level careers and updating existing careers.
Note: A grade of C or better is required in all Telecom-
munications and Network Information Technology
courses.

Required Core Courses Units
ELEC 110 Fundamentals of Electronics . ............ 3
TCOM 410 Structured Wiring and Cabling

for Telecommunications and Networking ......... 3
TCOM/COMP 451 PC Configuration and Repair. . . . .. 6
TCOM/CAOT 480 Network Fundamentals (LAN). . . ... 3
TCOM/COMP 481 Network Systems Administration .. 3
TCOM/COMP 482 Introduction to Routers . ......... 3
TCOM/COMP 483 Network Switches — Concepts

and Applications . . ... ... 3
TCOM/COMP 484 Advanced Routing Concepts

and Applications . . .. ... ... 3
TCOM/COMP 485 Troubleshooting the Internetwork . . 3
TCOM/COMP 486 Network Security . . . ............ 3
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Plus a minimum of 3 units from the following:
TCOM 100 Telecommunications, Networking

and Wireless Technologies . . ................... 3
TCOM 405 Electrical Fundamentals for

Telecommunications . .............. ..., 6
TCOM 415 Wireless and Mobile Communications

Fundamentals .. ............ ... .. ... ... ... ... 3
TCOM 460 Fiber Optics Technology .............. 3
TCOM 465 Wireless Local Area Networks. . ......... 3
TCOM/COMP 487 Advanced Network Security. . . ... 3
TCOM 490 Technical Overview of the Internet. ... ... 3
TOTAL REQUIRED UNITS IN MAJOR AREA. ... .... 36

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

NETWORK ENGINEERING CERTIFICATE

Required Courses Units
ELEC 110 Fundamentals of Electronics . ... ......... 3
TCOM 410 Structured Wiring and Cabling

for Telecommunications and Networking ......... 3
TCOM/COMP 451 PC Configuration and Repair. . . . .. 6
TCOM/CAOT 480 Network Fundamentals (LAN). . . . .. 3
TCOM/COMP 481 Network Systems Administration .. 3
TCOM/COMP 482 Introduction to Routers . .. ....... 3
TCOM/COMP 483 Network Switches — Concepts

and Applications . . .. ... e 3
TCOM/COMP 484 Advanced Routing Concepts

and Applications . . . ... 3
TCOM/COMP 485 Troubleshooting the Internetwork . . 3
TCOM/COMP 486 Network Security .. . ............ 3
Plus a minimum of 3 units from the following:
TCOM 100 Telecommunications, Networking

and Wireless Technologies ... .................. 3
TCOM 405 Electrical Fundamentals for

Telecommunications . . . .......... ... .. ... .... 6
TCOM 415 Wireless and Mobile Communications

Fundamentals .. ............ ... .. ... .. ..... 3
TCOM 460 Fiber Optics Technology . ............. 3
TCOM 465 Wireless Local Area Networks. . ......... 3
TCOM/COMP 487 Advanced Network Security. . .. .. 3
TCOM 490 Technical Overview of the Internet. ... ... 3
TOTALREQUIREDUNITS . ... .ot 36

www.SkylineCollege.edu
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TELECOMMUNICATIONS AND
NETWORK INFORMATION
TECHNOLOGY SKILL
ENDORSEMENTS

These endorsements provide an opportunity for short-
term study. They are verification that students have
achieved a specific level of competency in a selected area
of entry-level employment. Students may achieve these
endorsements on their own or while they are completing
their studies for degrees or certificates.

CAREER CERTIFICATE IN BASIC NETWORKING

Required Courses Units
TCOM/COMP 451 PC Configuration and Repair . . . . . 6
TCOM/CAOT 480 Network Fundamentals (LAN) . . . .. 3
TCOM/COMP 481 Network Systems Administration.. 3
TOTALREQUIRED UNITS. . ........ ..ot 12
CAREER CERTIFICATE IN LINUX/UNIX
Required Courses Units
TCOM/COMP 312 Installing/Using Linux as

YourPCOS . ... e 1.5
TCOM/COMP 313 Working in a Linux Shell

Environment. .. ......... ... .. o 1.5
TCOM/COMP 314 Managing a Linux System ... ... 15

TCOM/COMP 315 Managing Linux-Based
Internet Servicesor. . ........ ... L.
TCOM/COMP 316 Managing Linux-Based
Intra-net (Enterprise) Services . ... .............. 3
TOTALREQUIRED UNITS .......... ..., 7.5

CAREER CERTIFICATE IN PC CONFIGURATION
AND REPAIR

Required Courses Units
ELEC 110 Fundamentals of Electronicsor .......... 3
TCOM 405 Electrical Fundamentals for
Telecommunications . . ........... ... ... ..., 6
and
TCOM/COMP 451 PC Configuration and Repair . . . . . 6
TOTALREQUIRED UNITS .................... 9-12
CAREER CERTIFICATE IN WIRING AND
INSTALLATION
Required Courses Units
TCOM 405 Electrical Fundamentals for
Telecommunications . . ........... ... ... ....... 6
TCOM 410 Structured Wiring and Cabling
for Telecommunications and Networking . . ........ 3
TCOM 460 Fiber Optics Technology. . ............. 3
TOTALREQUIREDUNITS . .. ........... ... 12

www.SkylineCollege.edu
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Other Educational Opportunities

SAN MATEO COUNTY COMMUNITY COLLEGES

Skyline College is part of the San Mateo County Community College District, which also operates Cafiada College in
Redwood City and College of San Mateo. In addition to offering comprehensive general education, vocational, transfer
and remedial programs, Cafiada College and College of San Mateo offer a number of special programs not available at
Skyline. Following is a list of these programs:

CANADA COLLEGE COLLEGE OF SAN MATEO

Programs Programs

3D Animation & Video Game Art Alcohol & Other Drug Studies
Drama/Theater Arts Architecture

Engineering Astronomy

Fashion Design
Graphic Design
Human Services
Interior Design
Medical Assisting
Multimedia

Nursing

Radiologic Technology

Athletics
Men’s Golf
Women’s Golf

CANADA COLLEGE
4200 Farm Hill Boulevard
Redwood City, CA 94061
(650) 306-3100

Broadcast & Electronic Media
Building Inspection
Dental Assisting
Drafting
Electronics
Engineering

Fire Technology
Floristry

Graphics
Horticulture
Human Services
Multimedia
Nursing

Real Estate

Athletics

Men’s Cross Country
Men’s Football

Men’s Swimming

Men’s Track

Women'’s Cross Country
Women'’s Softball
Women’s Swimming
Women’s Track
Women’s Water Polo

COLLEGE OF SAN MATEO
1700 West Hillsdale Boulevard
San Mateo, CA 94402

(650) 574-6161

www.SkylineCollege.edu
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