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Program Review

Course Outline & Prerequisite Checklist

Discipline:
     
Semester:      

All course outlines must be reviewed and updated during Program Review!
If there are no changes made to the course outline, use the Program Review date to update the course outline. Please note that all course outlines must now include the title of a representational text with its publication or revision date and follow the current Title V format. Refer to Guidelines for Preparing a Course Outlines for further assistance.

If it is determined that a course outline needs substantial modification, you must complete and submit Form D – Course Modification to the Curriculum Committee for approval well in advance of your Program Review due date. Please check with your Curriculum Committee representative or go to the Curriculum Committee web site for a list of meeting dates, submission deadlines, instructions and curriculum forms to update (or modify) a course outline. (http://www.smccd.net/accounts/skycurr/).

List all the courses in your discipline on the attached form. Complete the columns on the form for each course in your discipline using the instructions below:

Column 1:
What is the course prefix and number?

Column 2:
What is the course title?

Column 3:
What date was the course outline last reviewed or updated?

Column 4:
If this course transfers to either CSU or CSU and UC, place a check mark in the appropriate column.

Column 5:
If this course satisfies a GE (General Education) requirement, place a check mark in the column.

Column 6:
Please list all course prerequisites, corequisites, and/or recommendations.

Column 7:
Please indicate that the course prerequisites, corequisites, and/or recommendations have been reviewed and validated by faculty by placing a check mark in the column.

Column 8:
Does the course have SLOs on the official course outline of record?
Column 9:
Does the course have assessment plans?
Column 10:
Has the course implemented their assessment plans?

Column 11:
When did the department review results from implementation of the assessment plan?

Upon submission of your Program Review materials, all course outlines should have the current date in the upper right corner. Please submit a hard copy of each outline from your discipline listed on the form with your Program Review materials. Additionally, all course outline files should be e‑mailed to the Instruction Office in care of Maria Norris (norris@smccd.net). 

Please have the faculty and division dean sign and date the certification on the last page.
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